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Position Overview
Purpose

Actions of legislative bodies often have a profound effect 
on the education and welfare of children and youth. 
These actions may be influenced by a strong position on 
legislative matters. Grassroots involvement with dedicated 
commitment is the key to successful implementation of the 
Texas PTA legislative positions. 

“Grassroots” is defined as the common people at a local 
level (as distinguished form the centers of political 
activity), or involving the common people. PTA is a 
grassroots association comprised of individuals and groups 
concerned with the health, safety, well-being and education 
of children and youth.

Successful implementation of the legislative positions is 
characterized by people working together to assure wise 
legislative decisions through knowledge of the legislative 
process and through an understanding of the issues at stake. 
It is the purpose of the Legislative Action Committee to 
provide the membership with the information necessary for 
these two characteristics.

Goals

The Legislative Action Committee’s goals are:

• To keep Local PTA membership aware of the 
legislative process.

• To keep Local PTA membership informed of pending 
legislative action.

• To involve Local PTA members and other appropriate 
persons in the legislative process.

Chair Responsibilities

• Attend training.  
 
—  Legislative Action Chair training will outline your  
 responsibilities and prepare you to set appropriate 
 goals. 
 
— Advocacy training, offered by Texas PTA, will  
 prepare all members to be strong advocates for  
 children in the community.

• Determine the goals to be attained this year. Present a 
Plan of Work to the executive board for approval.

• Maintain a procedure book, which includes information 
on activities, programs, contacts, communications, 
statistics and budget information.

• Communicating and sharing important information is 
vital to the duties of this position, so it is necessary to 
know where to get the information. 

• Stay informed. Take advantage of all the information 
National and Texas PTA have to offer: 
 
— National and Texas PTA e-mail information and 
 alerts, sent as needed. Sign up at www.pta.org/ 
 takeaction and www.txpta.org

•  OC (Our Children), National PTA publication, sent to 
each Local PTA president and available online. 

•	 The	Voice, the quarterly online publication of Texas 
PTA that includes important legislative information to 
share with your members.

•	 Under the Dome, a monthly (when needed) e-mail 
publication that includes legislative information, alerts, 
and calls for action; sent to all members who have 
signed up for receipt. 

• Keep members aware of the legislative process.

• Keep members informed of pending legislative action.

• Involve members and other appropriate persons in the 
legislative process.

• Be prepared with dates of school board elections, bond 
elections, general elections, Texas PTA Rally Day, etc. 
The local League of Women Voters may have extra 
Voters Guides for distribution to PTA members. 

• Keep members well informed about the happenings 
in the community that will affect them. Attend local 
school board meetings and provide reports to your 
board and membership. Be aware of the State Board of 
Education (SBOE) meetings, decisions, and plans and 
report this to your members.

• Request that one PTA program during the year concern 
legislation. Have a panel comprised of school board 
members; state legislators, county commissioners and 
city council members (or any combination of these) 
to discuss various topics. Timely topics could be child 
abuse prevention,  the role of the local school board, or 
the School Health Advisory Council (SHAC) and how 
it affects school health policy.

• Know whom to contact for help or information. City 
and county officials, legislators and school board 
members can give invaluable aid when there is a 
problem to solve or in making contact to have changes 
made. Make a list of addresses, telephone numbers and 
titles of all these people to keep handy for reference. 
PTA members may request this information. Include 
the names, addresses and telephone numbers of these 
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people in the PTA newsletter, which is distributed to 
the members.

• Volunteer to be a part of the PTA Legislative Action 
subcommittee or participate in a position focus group. 
Alerts are e-mailed when letters or telephone calls about 
key legislative items need to be sent to those elected 
officials. Being a member of the Legislative Action 
Team and PTA Takes Action Network is “grassroots” 
involvement.

• Keep in mind that the interest and enthusiasm 
expressed in the job will help create an atmosphere 
that is meaningful and maximizes willingness and 
cooperation from the association.

• Pass procedure book to successor.

• Train for the future. Mentor others to help ensure 
continuity, and the effectiveness of the association.

Procedure Book
Officers and committee chairs should keep procedure books 
to hold those materials considered important to the work 
of a particular office or committee. Such books, passed on 
to succeeding officers and committees, help in ensuring 
an ongoing PTA program. This also serves as an excellent 
source of information when reporting.

A procedure book:

• is vital to the effectiveness of an ongoing committee 
chair position;

• is a record of the year’s plans and activities; and

• makes tasks easier for those who follow you.

See the “Leadership Team” section of this resource guide 
for additional information on compiling a procedure book.

Plan of Work
Each officer and committee chair completes a Plan of 
Work. A Plan of Work helps keep everyone focused and on 
track. A Plan of Work should:

• be written;

• be approved by the executive board;

• be an outline of the goals for that office or committee;

• describe the action steps to achieve the goal;

• relate to the broader goals of the Local PTA; and

• include a budget, if needed.

Resources

• The U.S. Congress Handbook

• Current newspapers and magazines

• Reports of related state agencies, professional 
organizations

• Journals of Texas Senate and House of Representatives

Association for Supervision and Curriculum and 
Development (ASCD) 
1703 N. Beauregard St. 
Alexandria, VA 22311-1714  
www.ascd.org

Association of Texas Professional Educators 305 East 
Huntland, Suite 300 
Austin, TX 78752 
800.777.ATPE (2873) 
www.atpe.org

League of Women Voters of Texas 
1212 Guadalupe Street #107 
Austin, TX 78701 
512.472.1100 
www.lwvtexas.org

Texas Association of School Administrators 
406 East 11th Street 
Austin, TX 78701 
512-477.6361 
www.tasanet.org

Texas Association of School Boards  
7620 Guadalupe Street 
Austin, Texas 78752 
512.467.0222 
www.tasb.org

Texas Association of Secondary School Principals 
1833 South IH-35 
Austin, TX 78741 
512.443.2100 
www.tassp.org

Texas Classroom Teachers Association
700 Guadalupe Street
Austin, TX 78701
512.477.9415
www.tcta.org

Texas Education Agency
1701 North Congress Avenue
Austin, TX 78701
512.463.9734
www.tea.state.tx.us
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Texas Elementary Principals and Supervisors Association
501 East 10th Street
Austin, TX 78701
512.478.5268
www.tepsa.org

Texas Federation of Teachers
3000 South IH-35, Suite 175
Austin, TX 78704
512.448.0130
www.aft.org or www.tft.org

Texas State Teachers Association
316 West 12th Street
Austin, TX 78701
877.ASK.TSTA (275.8782)
www.tsta.org

Texas Legislature Online 
http://www.legis.state.tx.us 

Texas PTA Resources

Texas PTA provides advocacy support, training 
opportunities and resources for its PTAs and members. 
Contact Texas PTA Advocacy Chair or Advocacy 
Committee Members for assistance, information, or 
opportunities to be more involved.

National PTA Resources

National PTA provides advocacy support, training 
opportunities and resources for its PTAs and members. 
Information is sent to PTAs from National PTA throughout 
the year. Each PTA receives a subscription to National 
PTA’s leadership magazine, OC or Our Children, which 
is issued five times per year. In addition, National PTA 
maintains an award-winning website — www.pta.org—as 
well as a special password-protected website designed 
exclusively for PTA members. 

Organizational Materials

National PTA Quick-Reference Guides 
Call for Convention Resolutions 
National PTA Bylaws

 

Timeline and Calendar Planning
August

• Training is your best guide. Complete the Texas PTA 
Leader Orientation course and attend training offered 
by your Council and Texas PTAs. As the Legislative 
Action Chair, training during Summer Leadership 
Seminar in Austin or workshops presented during 
Family Engagement Conference is recommended. 
Become familiar with Local, Texas PTA and National 
PTA official meeting dates and agendas.

• Develop your plan for the year and consider an 
advocacy project.

• Familiarize yourself with Texas PTA legislative 
positions/resolutions listed on the legislative webpage 
at www.txpta.org 

• Check for items of business or issues that may affect 
school, children and youth, community health and 
safety, etc., for legislative advocacy project.

• Sign up for National and Texas PTA e-mail information 
and alerts at www.pta.org/takeaction and www.txpta.
org.

• Pick up voter registration cards for Back to School 
Night, Meet the Teacher, and have them available at 
PTA general meetings and events (Texas Secretary of 
State Office or visit: www.sos.state.tx.us/elections ).

September

• Submit resolutions/positions to be considered at Texas 
PTA Annual Meeting to the state office if your PTA has 
been working on this during the year. Deadlines for 
submission of positions and resolutions are April 30 
and September 1. Visit the Texas PTA website for more 
information.

• Attend local school board meetings. Inform PTA 
about pending Local, state and national concerns on 
educational and child-related issues.

October — December

• Present reports monthly of national, state and local 
legislative concerns and status of bills.

• Participate in letter writing, telephone calls, and visits 
to congressmen, legislators, State Board of Education 
officials and local officials. 

• If the legislative session is to begin in January 
(normally in odd-numbered years with exception of a 
special-called session), make arrangements to attend 
and rally members to attend Texas PTA Rally Day.

5- BASICS: Legislative Action Resource Guide



January – May (When Texas Legislature is in 
session)

• Keep informed on legislative items that pertain to 
Texas PTA legislative positions, resolutions and 
priorities and all items pertaining to the education and 
welfare of youth.

• Participate in networking among PTA membership and 
legislators.

• Check Texas PTA website and monitor alerts regularly 
for updates.

February-March

• Attend Texas PTA Rally Day in Austin (odd-numbered 
years only).

• Attend the Texas PTA Family Engagement Conference 
(even-numbered years only).

• Visit your senator and representative, and present PTA 
priorities and concerns.  

• Upon return, be prepared to present a report on Texas 
PTA legislative positions and resolutions as adopted.

April-May

• April 30, submit legislative position or resolution for 
consideration and review by Texas PTA Advocacy 
Committee.

July

• Attend Texas PTA Summer Leadership Seminar. Attend 
workshops pertinent to your position and interests. 

History 
Legislation Is PTA Business

The first PTA meeting held in Washington, D.C., in 1897 
recognized that child welfare couldn’t be achieved by 
good intentions. Good homes and good parents do not 
exist in a vacuum. Children are ennobled or defiled by 
the social conditions in the world outside the home. Laws 
often need to be passed to improve these conditions. 
Without organized effort specifically pointing out these 
needs, legislative solutions to the problems are difficult or 
haphazard. PTA has no interest in legislation apart from the 
care and protection of children.

Policies
Nonpartisan — PTA takes a stand on issues and 
principles — not on candidates or political parties. Issues 
may become identified with partisan politics because of the 
differing approaches to the solution, but the basic principles 
involving the welfare of children and youths are matters of 
public concern and, therefore, PTA business.

Legislation For All Children — PTA supports 
legislation that will raise the level of opportunity for all 
children, regardless of race, creed, or other differences.

Educational — Study must precede action; it is the initial 
step in any parent-teacher program. An informed public 
opinion on issues and conditions affecting the education 
and welfare of children and young people is essential for 
producing desired results.

Local PTA Support — A Local PTA may decide to give 
active support to any or all items on the adopted legislative 
positions, resolutions or priorities. It should not, however, 
in the name of PTA, oppose items that have been adopted at 
the annual state convention.

Democratic Action — The Texas PTA will support only 
such state legislation as has been endorsed by the Texas 
PTA delegate body at state convention, in principle or in 
fact. Texas PTA will support national legislative programs 
adopted by National PTA by virtue of the state’s affiliation 
with the national association.

Local Issues — A PTA can and often should take local 
action. As an association, it may act on local issues if they 
affect the education, health or welfare of children and 
youth. In all such issues, the above-mentioned policies 
should be observed.

School Board Elections — Leadership on local boards 
of education is of vital interest to all PTA members. To help 
the people of the community ascertain the qualifications 
of the candidates for the school board, a Local or Council 
PTA may participate in, initiate or sponsor a public meeting 
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for this purpose. All community groups should be invited 
to send representatives to the meeting so that qualifications 
of each candidate may be thoroughly discussed and widely 
publicized.

If PTA members wish to acquaint themselves further 
with qualifications of candidates, a group of PTAs in 
a geographic area may hold a joint meeting and invite 
candidates to present their views. A Council PTA may 
invite the candidates to a meeting for this purpose. It is 
essential, however, that all candidates be asked to speak 
in order to avoid even the appearance of partisanship or 
discrimination.

PTA Do’s and Don’ts 

DO

Do  Voter Registration…If nonpartisan

Do Voter Education…If nonpartisan

Do  Voter Participation…If nonpartisan

Do Advocacy Activities…if nonpartisan

Do Seek legal advice if you have any    
 questions or concerns.

DON’T

Don’t Endorse (or favor) a particular candidate or party

Don’t Oppose (or slight) a candidate or political party

Don’t Use nonprofit resources, contact lists, coordination 
 of activities etc., for or against any candidate. 

Don’t Use an election communication explicitly designed 
 to favor or oppose a candidate, or political party.

Don’t Try to lobby without knowing your state  
 lobbying rules!

PTA and School Boards Work  
Together
The School Board

• Is elected to serve the patrons of the school district.

• Is a seven-member board, with a few exceptions.

• Watches over the multi-million dollar investments and 
business of the schools.

• Hires a school superintendent and holds him 
responsible for the schools.

• Sets policy for the school district.

• Serves without pay.

The PTA

• Is a voluntary service association committed to the 
welfare of children and youth.

• Is available for curriculum studies, citizen advisory 
committees, building surveys and dissemination of 
information.

• Is eager to participate in the decision-making process 
in a rational and considered method that will be of 
assistance to the school board and administrator.

• Should be represented at all school board meetings as 
an observer.

Much can be accomplished if PTA and the school board 
work together cooperatively.

A PTA Should...

• Attend school board meetings to be informed.

• Know the policies of the school district.

• Be placed on the agenda if the PTA representative 
wishes to speak on behalf of the unit. There are 
prescribed ways this may be done, according to the 
district.

• Request information or an explanation regarding any 
phase of school curriculum or school practice.

• Undertake a study or survey on any phase of school 
work, if necessary.

• Present results of studies or surveys to the 
administration and the school board to indicate how the 
patrons feel on an issue or item.

• Make a recommendation for action to the school board 
when the study is complete and its members have 
voted to support the request.

• Present both pro and con of every issue before making 
a decision.

• Disseminate information to the patrons of the district, 
especially Texas Education Code Chapter 26, Parental 
Rights.

• Know the members of the school board and invite them 
to PTA meetings.

• Act rationally and with decorum should the school 
board disagree with the request asked for by the PTA. 
This does not mean the PTA should give up if their 
membership still supports the request. Persistence and 
repeated pressures are indicated but cooperation need 
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not be lost during the negotiation of an issue. Dignity 
and determination will pay off for the children and 
youths; and the PTA will gain respect from the school 
board.

Because of their training and background in education 
issues, many PTA members make good school board 
members. This is encouraged, but the PTA should not be 
used to gain election. Individual members of the PTA may 
work for the candidate of their choice.

PTA Legislative Practical Pointers
A Local Legislative Chair Should:

APPOINT a committee. 

KNOW the procedures by which the Texas PTA develops 
and carries out its legislative program and assist in the 
development and activation of the program.

USE the National PTA Advocacy Online Toolkit. It has 
legislative guidelines and suggestions to help you.

STUDY the legislation programs of state and national 
and familiarize Local PTA members with policies and 
procedures. 

SUGGEST how members can make their contribution.

ATTEND Council Officer and Chair Training and the 
legislative workshops.

CALL on the Council and Texas PTA chair for help and 
direction.

REQUEST your Local PTA to furnish you with legislation 
material, which is sent to the Local PTA by Texas and 
National PTA.

SECURE speakers for programs and keep members 
informed of current legislation.

ASSIST them in planning any action.

MAKE certain the members know who your legislators 
and/or representatives are: local, state and national.

GIVE your members instructions as to how to contact or 
correspond with your legislators. Provide the information in 
“Tips on Contacting Your Local, State and Federal Elected 
Officials” in this guide.

CONTACT your legislator for a copy of a bill of specific 
interest. Some libraries may maintain a service that allow 
you to determine the status of a specific piece of legislation.

TALK with your superintendent of schools in an effort to 
cooperate on educational needs.

TALK with your local teachers’ associations in an effort to 
cooperate with the legislative committee in reaching mutual 

legislative goals.

MAKE plans for visits, telephone calls, emails and letters 
to legislators. Coordinate a motorcade or bus trip to watch 
your legislators in action and to visit with them on Texas 
PTA Day at the Capitol.

RESPOND to the Legislative Action Alert calls for action.

PLAN a program of follow-up and appreciation to those 
legislators who support PTA positions.

A GOOD CHAIR WILL:

BE a registered voter and vote!

BECOME thoroughly informed on the various issues.

DISCUSS with local, state and national government 
officials, who represent their district, measures on which 
support is desired.

STUDY and KNOW the voting record of these officials. 

ASSIST in any way possible in helping government 
officials secure pertinent and authentic information on 
issues.

BE PREPARED to answer questions about a bill. Bills 
may be secured by writing the Clerk of the House or of the 
Senate, depending on the origin of the bill.

HAVE a report of plans and/or activities at every meeting.

KEEP the members informed!

REMEMBER that when you speak as PTA Legislative 
Action Chair, you are speaking for your Local PTA.

Legislative work in PTA or any other association is simply 
public relations. It must be a constant effort; however, it 
cannot be a hit or miss attempt to be effective. It takes a lot 
of hard work to build a good relationship with legislators of 
both parties. This is essential for the welfare of the children 
of the public schools of Texas.

Council Legislation/Advocacy 
Project
Purposes

1. To promote understanding of legislation and to help 
school districts through legislation.

2. To familiarize PTA members with the procedure 
of passing a bill or to work on a PTA position or 
resolution that is lacking or requires strengthening in 
your schools or community. To inspire members to 
write letters, send e-mails and ring doorbells when 
action is needed for passage. 
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Steps Taken in Organizing a Council Advocacy 
Project

1. Approval of the project by the superintendent (if it 
involves the district)

2. A vote taken at the Council PTA meeting giving 
approval of the project.

3. Formation of an initial committee composed of: 

• Council PTA Legislative Action chair (chair of the 
committee) 

• Superintendent 

• Council PTA 

• Legislative Action Chairs of the Local PTAs 

• Add later: Local PTA president — teachers’ 
association representatives, PTA members

4. First meeting: Decide what the most important issues 
of benefit to the school district are.

5. Second meeting: Vote on issues and plans the 
subcommittees present — be frank in your discussion; 
many details can be changed at this meeting to 
strengthen the group. 
 
Start talking about a trip to Austin to visit your 
legislators (if working on legislation). If an issue needs 
action, this is a good time to promote it.

6. Once you are organized, have at your meetings at least 
two representatives (one Republican, one Democrat, 
one Libertarian, one Independent, etc.) to inform your 
members about legislation and to answer questions you 
might like to have answered.

Comments

Be sure you have good publicity on the project — when 
people in your community see that you are doing something 
worthwhile, they will want to be part of our association.

Promotion of a legislative project is a good use of PTA 
money!

When you decide on a trip to Austin — call your senator 
and representative to see if the date and time is appropriate 
for your trip.

REMEMBER, we all don’t see eye-to-eye on legislative 
issues, and we should respect each other’s viewpoints.

Program Suggestions — 
Legislation
Topic: Prime Time to Listen, Mr. Legislator!

Suggested Participants: Community’s state senator and 
state representative and possibly a member of the House 
Education Committee (if the state representative is not a 
member of this committee) and one lives fairly close to 
your district. Moderator should be fairly well informed 
in the field of legislation. (Don’t be afraid to contact 
your area legislators: most are eager to participate! Do 
consider their schedules and plan early. Strive for bipartisan 
representation if possible.)

Method of Presentation: Panel discussion. Formal 
presentation by panel. (Allow each legislator five minutes 
to discuss most important legislation from his point of 
view. Check so that not all are speaking on the same pieces 
of legislation.) Questions and/or comments from audience. 
(Have one or two people in the audience primed to ask a 
question to get discussion started. Moderator can also do 
this.)

Another Method: In addition to the above, allow audience 
to break into smaller buzz groups with sole purpose being 
to propose a new law or to modify a present law that they 
feel would improve education in the state of Texas (Brief-5 
minutes). Present these “laws” orally to legislators for their 
reactions.

Resource Material: Any current legislative pamphlets 
provided by community teachers’ associations. (Since 
teacher groups are currently interested and active in 
legislation, a personal letter to the associations’ president 
from the Texas PTA Program chair inviting all district 
teachers, not just those from the sponsoring school, to be 
present to hear area legislators would be beneficial.)

Purpose: To further a National PTA Purpose, “To secure 
adequate laws for the care and protection of children and 
youth,” but perhaps equally important to acquaint PTA 
members with local state representatives and to provide 
an opportunity for on-the-spot two-way communication. 
Panel would explain present bills pertaining to education 
that are before the Texas legislature with ample time for 
audience reaction — a chance for immediate feedback from 
their constituents. If buzz session is used, audience would 
perhaps appreciate difficulty of “writing” any bill.

Suggestions for Action: Distribute fact sheet listing area’s 
elected representatives and addresses, how and when to 
write a legislator, and encourage both written and oral 
communication with legislators. Perhaps some legislative 
idea will be proposed at a meeting that will merit further 
action to encourage its passage, e.g., letter writing 
campaign, reports to other Local PTAs, bus trip to Austin 
to contact additional legislators, etc. (Not to dampen your 
enthusiasm, but perhaps a word of caution for explanatory 
purposes is needed: PTA takes a stand on principles and 
issues, not on candidates or political parties; it supports 
or opposes legislation, not persons or parties.)
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Topic: Is Our School District “Going Where Tomorrow Is”?

Suggested Participants: School district superintendent, 
school board member or president, if possible, teachers’ 
association president or representative, and a moderator. 
(Try to use those who would be most direct and 
straightforward in their responses.)

Method of Presentation: Panel discussion, question and 
answer period.

Purpose: To acquaint PTA members with the functions 
of the school board, the educational direction the school 
district is taking and how the community can influence 
that direction. Education goals and programs of the school 
district should be evaluated. Give and take between elected 
official, management (superintendent) and labor (teacher) 
should stimulate interest of any questions from John Q. 
Citizen.

Suggestions for Action: Citizens’ Advisory Committees 
(formed and appointed by the school board) could result 
from the dialogue to work for whatever seems most 
needed to improve the school district. Or projects that fit 
within the scope of PTA (i.e., constructing teaching aids 
for kindergarten or Early Childhood Education classes) 
could be undertaken. Or discussion groups could continue 
“Looking In On Your Schools.”

Procedures
National	PTA	Office	of	Public	Policy — The mission 
of the National PTA Office of Public Policy (OPP), is to 
mobilize members to advocate for the education, health, 
and overall well-being of all children. Each year the Office 
of Public Policy will develop a focused public policy 
agenda, prioritize public policy issues, and develop issue 
expertise so the PTA can act as a leading national advocacy 
association that provides Congress with sound policy 
analysis. PTA’s public policy agenda provides specific 
directives on which Congress can act.

The National PTA Legislative Committee exists to assist 
the PTA and the Office of Public Policy in formulating 
policies, making policy recommendations, and prioritizing 
legislative goals.

The Office of Public Policy will use the following criteria 
in developing PTA’s public policy agenda:

• Timeliness of policy issue (is it being considered before 
Congress and the Administration?);

• Gaps in advocacy efforts among national partners 
(where can PTA exert influence and develop intellectual 
and political capital?);

• Alignment to the mission, position statements, and 
resolutions of PTA; and

• Ability to achieve a meaningful policy change that will 
produce positive results for children and their families.

Submitting Resolutions to National PTA

National PTA considers resolutions each year at its 
annual convention. A convention resolution is brought 
forward at convention because of its importance, length, 
or complexity. It is submitted in writing and meets certain 
criteria. A resolution can be submitted by a local, council, 
district/region, or state PTA, as well as the National PTA 
Board of Directors. 

All resolutions must be received in the National PTA office 
by December 15, prior to the year of the convention in 
which the resolution will be voted on, if accepted. No faxes 
will be accepted, only hard-copy mailed submissions. 

Early submission is encouraged. In the event that parts 
of the resolution or background information are missing 
you can be notified, or should fine-tuning be needed, 
a committee member can work with you so that your 
submission can be made before the deadline date.

Facsimile (faxes) or electronic mail (e-mail) are not 
accepted. 

Convention resolutions may be rejected by the National 
PTA Board of Directors in accordance to the District of 
Columbia Code Nonprofit Corporation Act if it is deemed 
to be not in the best interest of the association. Information 
on submitting resolutions can be found at www.pta.org 

Texas PTA Legislative Program — The Texas legislative 
program is developed to include a process for members to 
submit proposals for consideration. 

Legislative positions and resolution proposals shall be 
accepted from the Texas PTA Advocacy Committee, the 
Texas PTA Board of Directors, Local and  Council PTAs, 
provided that PTA membership is verified by the Texas 
PTA Office. The proposals shall be signed by the president 
and secretary of the submitting PTA and show the date of 
adoption by that PTA. A rationale statement, along with 
unbiased, well-balanced, substantiating information from 
reliable sources used in developing the proposal, shall 
be included with the proposal. The information shall be 
sufficient to give a person with no prior knowledge of the 
subject enough information to make an intelligent decision.

Texas PTA shall accept submissions of proposed legislative 
positions and/or resolutions for consideration at the Texas 
PTA Annual Meeting on April 30 and September 1, and 
the Advocacy Committee shall not accept submissions 
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after the September 1 deadline except in the case of an 
emergency submission.

All submissions shall include two copies of the proposed 
resolution or legislative position and all supporting 
documentation and the official submission form, which 
shall be submitted by mail, fax, or e-mail by September 1 
before the Texas PTA Annual Meeting at which it would be 
considered. All submissions must be sent to the Texas PTA 
Office. Any submission sent to any other location will not 
be accepted. 

Emergency Submissions

The following provisions are made for submitting 
emergency resolutions or legislative positions:

• The urgency of the subject matter shall have arisen 
after the deadline for submission of proposed 
resolutions or legislative positions.

• Emergency submissions shall conform to all other 
established criteria and procedures for resolutions or 
legislative positions.

• The submission package for an emergency resolution or 
legislative position shall be received at the Texas PTA 
Office at least 14 days before the first general meeting 
of the Texas PTA Annual Convention.

• The Texas PTA Board of Directors must approve any 
emergency resolutions and legislative positions as to 
meeting the criteria for such before they are presented 
to the delegate body.

The Texas legislative program is developed from positions 
and resolutions adopted by the Texas

PTA delegate body in annual convention and are the 
authority for action during the Texas Legislative Sessions. 
Adopted positions and resolutions are reviewed by the 
Advocacy Committee and remain effective for five years. 
The Texas Board of Directors may take the following 
actions with respect to a legislative position or resolution in 
effect for five years:

a. Forward to the delegate body for  
 reaffirmation

b. Reclassify the position or resolution as  
 “inactive.” Inactive positions and resolu 
 tions will be recorded in a historical list 
 ing of Texas position statements. These  
 statements are considered to remain repre 
 sentative of Texas PTA but will not consti 
 tute authority for action during Texas  
 Legislative Sessions. 

Upon recommendation of the Advocacy Committee, the 
Texas PTA Board of Directors may reclassify an active 

legislative position or resolution as “inactive” (before its 
five-year period is completed) if, in the judgment of the 
committee, actions taken by the Texas Legislature, the U.S. 
Congress or other governmental bodies have satisfied the 
intent of the legislative position or resolution. Such actions 
will be communicated to the next Texas PTA Annual 
Meeting delegate body.

Forwarding Resolutions to National PTA

Texas PTA resolutions that are intended to be forwarded 
to National PTA must include the clause “Be it resolved 
that this resolution be forwarded to National PTA.” 
Forwarding such resolutions to National PTA shall be the 
responsibility of the Texas PTA President and staff with the 
assistance of the sponsoring organization.

The Texas PTA Board of Directors elects the Texas PTA 
Advocacy Chair and the President appoints the members 
of the Advocacy Committee. A Governmental Consultant 
is hired by Texas PTA and works with the Advocacy 
Committee. During the Legislative Session, the Texas 
PTA Advocacy Committee and Governmental Consultant 
monitor and review bills directly related to the adopted 
Texas PTA legislative program. The committee works to 
represent the Texas PTA on legislative matters, providing 
such action is in accord with previously established policies 
and the Texas PTA legislative program adopted by the 
delegate body at the annual state convention.

Preparing Resolutions and 
Legislative Positions
What is a resolution? 
The Texas PTA reserves teh right to reject a resolution/
legislative position for any reason deemed necessary for the 
best interest of the Texas/National PTA.

A resolution is an original main motion that, because 
of its importance, length or complexity, is submitted in 
writing. Resolutions call for action by the Texas PTA or its 
constituent bodies (Council, or Local PTA). Resolutions 
seek to address problems, situations or concerns that affect 
children and youth and that require action for solution.

What is a legislative position? 
A legislative position is a call by the Texas PTA for new 
laws or for revisions to existing laws.

Why submit a resolution or  
legislative position? 
Texas PTA resolutions and legislative positions seek to 
address problems, situations or concerns that affect children 
and youth statewide and that require statewide action to be 
resolved. Positions and resolutions that receive approval 
from the delegates at Texas PTA convention each year 
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become part of the Texas PTA’s legislative agenda. Board 
members, volunteers and staff use this agenda — the 
voice of our membership — to persuade legislators and 
government officials to enact PTA’s positions into law.

How long are they effective? 
Texas PTA resolutions and legislative positions remain 
effective for five years after adoption at a Texas PTA 
Annual Convention. They may be reaffirmed, if necessary. 
Legislative positions may be withdrawn once the requested 
legislation is enacted.

Who submits a resolution or  
legislative position? 
Local, Council, or the Texas PTA Board of Directors may 
submit resolutions or legislative positions for consideration 
by the Texas PTA delegate body. The resolution or 
legislative position must have been presented to and 
adopted by the voting body of the submitting group. 
Criteria are the same for all PTA bodies at any level. A 
member of the submitting body must be present at the 
Texas PTA Annual Meeting to move its adoption. After 
the motion is on the floor, a member of the submitting 
body will be allowed to speak in support of the motion in 
accordance with the prescribed convention rules.

What do they look like? 
Resolutions usually consist of two parts:

1. Whereas Clause(s) — preamble or introductory 
statement(s) that contain the background information 
and reasons for the resolution. Each statement of 
information or rationale is listed separately and begins 
with the word “whereas.”

2. Resolved Clause(s) — the request for action. Each 
action has its own “resolved” clause.

Legislative positions usually consist of a single statement 
listing the new law or the change to existing law that is 
requested.

When are they submitted? 
Two copies of the resolution or legislative position 
submission package must be sent to the Texas PTA Office. 
Submissions are accepted year round; however, in order to 
be reviewed and approved for presentation to the delegates 
at convention, submissions must be received no later than 
September 1. Contact the Texas PTA Advocacy Committee 
Chair or a committee member for guidance as you prepare 
your submission.  

What criteria must they meet? 
Each resolution or legislative position submitted to the 
Texas PTA is subject to consideration by a committee of the 
Texas PTA Board of Directors and must meet the following 
criteria:

• Concern the program of the Texas PTA;

• Be in harmony with national and state PTA policies — 
noncommercial, nonpartisan, nonsectarian;

• Concern a matter of national or state scope, not merely 
local interest;

• Request action that is both physically and financially 
feasible for the Texas PTA to undertake; and

• State a position not previously adopted by the Texas 
PTA.

What must be submitted?

1. The Submission Cover Sheet completed and signed by 
the originating group. The cover sheet must include 
the signatures of the PTA president and secretary 
and indicate the date on which the originating group 
adopted the proposal. .

2. The resolution or legislative position itself.

3. Table of Contents for supporting materials.

4. A Rationale Statement (one page or less) summarizing 
the issue and the need for the requested action.

5. Background materials, documenting each “whereas” 
clause in a resolution or each statement in a legislative 
position. This material should indicate that the subject 
was well researched by the submitting group and 
should be sufficient to give a person with no previous 
knowledge of the subject enough information to make 
an intelligent decision. The material must be unbiased 
and well balanced and may include PTA-related 
information such as statements or policies; copies of 
document research, pertinent laws, surveys or statistics; 
and copies of relevant articles from publications. 
Newspaper articles and editorials alone are not 
sufficient background material.

What happens if an issue arises after the 
deadline?

Emergency resolutions or legislative positions must 
conform to all established criteria and procedures for 
other resolutions or legislative positions. In addition, 
the issue which the proposed emergency resolution or 
legislative position addresses, must have arisen after the 
normal deadline for submitting resolutions and legislative 
positions. Those wishing to propose an emergency 
resolution or legislative position must deliver two copies 
of the complete submission package for the proposal to the 
Texas PTA Office at least fourteen (14) days prior to the 
first general session of the state convention.

The Texas PTA Board of Directors will meet after 
this deadline to determine if the proposed emergency 
resolution or legislative position meets all requirements for 
presentation to the convention body. Copies of emergency 

12- BASICS: Legislative Action Resource Guide



statements approved for presentation to the convention 
body shall be prepared for all delegates by the submitting 
group and delivered to the Texas PTA office prior to the 
business meeting.

A two-thirds affirmative vote of the delegate body is 
necessary before an emergency resolution or legislative 
position shall be considered. There are no guarantees that 
the convention delegate body will agree to consider the 
resolution or legislative position.

Forwarding Resolutions to National PTA 

A Texas PTA resolution may cover an issue of national 
scope and therefore be appropriate for consideration by a 
National PTA convention. Resolutions passed by a Texas 
PTA convention body will be forwarded to the National 
PTA only if the resolution includes the clause “Be it 
resolved that this resolution be forwarded to National 
PTA.”

There are very specific requirements that a resolution must 
meet in order to be considered by National PTA. Please 
refer to National PTA Resolutions Toolkit available for 
download at www.pta.org 

Examples

One of the most common questions that the Texas PTA 
Office receives is, “Should I submit a resolution or a 
legislative position?” There is no single answer to this 
question — it depends on the issue and on what you hope 
to accomplish. A resolution can be submitted on virtually 
any topic that meets the criteria listed in this guide, while 
a legislative position is usually reserved for issues that 
require a new law or changes to existing law. Many topics 
can be covered by either a resolution or a legislative 
position; a resolution says, “We believe something should 
happen...” while a legislative position says, “We want a law 
requiring something to happen...”

As an example, consider the National PTA resolution 
passed in 1983 concerning guidance counseling services in 
schools. The resolution reads as follows:
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Whereas, Students in school are vulnerable to the pressures and problems of the society in which 
  they are nurtured; and

Whereas, Families need information, assistance and support in raising children in a rapidly 

  changing society; and

Whereas,	 The	failure	to	identify	learning	problems	and	difficulties	encountered	by	young	children 
  may result in problems of greater magnitude and severity as they mature; and

Whereas, The responsibility for providing appropriate educational programs, counseling  
  and coordinating services lies with state and local agencies; now therefore be it

Resolved, That the National PTA encourage state PTAs/PTSAs to support the development of a 
  comprehensive guidance counseling plan which provides services to all children; and be 
  it further

Resolved, That the National PTA encourages state and local PTAs/PTSAs to seek funding for  
  implementation of comprehensive guidance counseling services.

pertaining to those positions. The Texas PTA Advocacy 
Committee, the Texas PTA Board of Directors, Local 
and Council PTAs may submit recommendations for 
positions to be included in the legislative program. 
These must be sent to the Texas PTA Office no later 
than September 1 in order to be considered for presen-
tation to the delegates at convention.

Legislative Priorities 

How are the statewide legislative  
priorities	identified?

The Advocacy Committee is constantly monitoring and 
working on issues of statewide interest for the children 
and youth of Texas.  They may include “hot” issues 
that will have a positive impact or the potential to have 
a positive impact on children or families.  Priorities 
emerge from Texas PTA and National PTA positions 
and resolutions. 

They may include issues that your PTA has identi-
fied such as safety, school finance, accountability, etc. 
Some considerations while selecting priorities are: 

• Is the goal realistically attainable within a certain 
time period? 

• Does it have potential to divide or not unite PTA 
into one strong voice? Is this issue best addressed 
at a later time or when it no longer has the poten-
tial to divide our members?

In response to this resolution, Texas PTA developed 
the following legislative position: 

PTA supports requiring a full-time counselor for 
every school or cooperative of schools with 500 or 
more students.

The rationale statement and other supporting docu-
mentation would be roughly the same for either the 
resolution or the legislative position. Note that, while 
the legislative position text is shorter, it is more spe-
cific and is written so that it can be applied to specific 
legislation and funding programs.

Recently Adopted Resolutions & 
Positions
The current Texas PTA Legislative Positions and 
Resolutions can be found on the Texas PTA website. 

When a position or resolution has legislatively been 
met or a review by the Advocacy Committee deter-
mines that the position no longer meets the intent of 
the original submission, the committee will recom-
mend the position or resolution be retired or placed 
in an “inactive” status. The convention delegates 
must vote to determine if a position should be retired.   
Retired or inactive position information is maintained 
at the Texas PTA Office. Positions adopted remain 
active parts of the program for five years and then are 
either reaffirmed or retired. The legislative program 
defines policies and/or areas of legislative action and 
gives authority to the association to speak on issues 

14- BASICS: Legislative Action Resource Guide



Texas PTA Advocacy Committee identifies the legisla-
tive priority issues and presents them to the Texas PTA 
Board of Directors. Once the issues are identified, pre-
sented, and adopted by the Board of Directors, PTAs 
are asked to support these efforts.   

Tips on Contacting Your Local, 
State and Federal Elected  
Officials

I. Planning Your Contact

A. Make a personal visit, if possible. Arrange an 
appointment with either your elected official or 
one of his top staff persons. State the nature of the 
issue you are concerned about when you call for 
an appointment.

B. If you cannot make a personal visit, write a let-
ter. Deal with only one subject/issue in the letter, 
and limit the letter to one page, if possible.

C. Whether you plan a personal visit or a letter, 
you should plan to provide your elected official 
with a very brief summary of the issue you plan to 
discuss with him. This should be attached to your 
letter or used as your agenda during your personal 
visit. You should plan to leave them with a copy 
of it for future reference. You should cover the fol-
lowing types of information in your summary:

WHO: Who is concerned about the issue? Mention 
types of constituents, other public officials, etc.

WHAT: What is the issue, the legislation address-
ing it and your position on both? (Note: If pos-
sible, provide the number of the bill and amend-
ments, as well as the subject matter. For example, 
say that “HR 3434 is a bill addressing the child 
welfare amendments to the Social Security Act; it 
is also seeking to raise the ceiling on federal funds 
for social services...”)

WHEN: When will the issue need their attention? 
For example, tell them when the next hearing on 
the issue is or when they will be asked to vote on 
the issue.

WHERE: Where will the hearing or vote on the 

issue be held? For example, will the hearing be a 
subcommittee hearing and, if so, where will it be 
held? Or, if it is to be voted on soon, will the vote 
be in subcommittee, full committee or on the floor 
of the House or Senate?

WHY: Why should the issue concern the official 
and why should they support your position on the 
issue? For example, tell them that a certain amount 
of federal, state or local funds would be saved by 
the proposal, and/or the quality of care for a cer-
tain number and type of their constituents could be 
improved by the proposal.

HOW: How will the proposal affect the official’s 
constituents? Also, how will it affect the con-
stituents of other elected officials with whom the 
representative will share decision-making respon-
sibility on the issue? Use case example of a person 
or persons who would be helped by the proposal.

II. Making the Contact

A. Always be courteous, appreciative and express 
your gratitude to your elected official.

B. Use the proper salutation when addressing 
them. (NOTE: See “Correct Salutations to Use 
When Contacting Elected Officials” section for 
this information.)

C. Make every effort to familiarize yourself with 
his interests and background so you will be able 
to briefly discuss one of these interests. For ex-
ample, “As chairman of the Senate Public Educa-
tion Committee, you are well aware of the need to 
...”; “I know of your longstanding interest in... and 
concern for ...”; etc.

III. Follow-Up After the Contact

A. Decide what the reaction to your proposal was 
and whether further work needs to be done to gain 
his support.
B. Send your legislator/elected official a thank 
you note after he takes action, which helps your 
cause.
C. Plan who else needs to be contacted and how 
best to do so.
D. If you have been acting singly or with a small 
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group of other persons, find out about other per-
sons/groups interested in the issue. Meet with 
them, share information and resources and discuss 
possible “coalition” building.

When You Write Your Legislator
Letters are the lifeblood of almost every legislative of-
fice. For most lawmakers, they are the only real com-
munication a legislator has with those he represents. 
It is not enough for him to know who is for or against 
proposed laws. He also would like to know why this 
stand was taken if he is to do his job to the best of his 
ability.

Every letter that reaches a legislator’s desk exemplifies 
the vitality of one of our most cherished rights — the 
right of free speech and opinion. Letters vary in their 
impact, but all of them help to strengthen and human-
ize the bond between government and citizens, which 
is so necessary to a proper functioning of democracy.

Legislators welcome letters from people interested in 
proposals before them. To be most helpful such let-
ters should be short, should clearly state the positions 
of the writer for or against the proposal and should 
briefly present the reasons.

Laws have been passed or killed on the basis of a 
single, well-written letter. . . . One thoughtful, factual 
well-reasoned letter carries more weight than 100 form 
letters or printed postcards. 

A Dozen Do’s and Dont’s

DO:
1. Know your legislator’s full name. Spell it cor-

rectly.

2. Inform yourself about the measure of concern to 
you. Know what you are talking about. Know your 
facts!

3. Use plain stationery or personal stationery. If you 
are writing as the representative of a group, use 
association stationery. The use of email is fine, but 
be sure to personalize or add sections that are in 
your own words if sending a form letter. 

4. Use your own words to express what you trying to 
get across.

5. Let the legislator know how a particular measure 

will affect your locality — his own home district.

6. Be concise.

7. Be complete enough to give pertinent reasons and 
facts.

8. Be sincere.

9. Be courteous always.

10. Clearly identify the bill using the title and number, 
if possible.

11. Follow through. Let your legislator know you are 
watching his record with deep interest.

12. Write a letter of appreciation whenever your legis-
lator does something that meets your approval.

 
DON’T:

1. Guess at the spelling of your legislator’s name or 
initials.

2. Guess at facts or base your letters on rumors.

3. Use mimeographed letters or printed postal cards; 
they give no evidence that you can think for your-
self.

4. Use form letters under any circumstances.

5. Limit yourself to generalities.

6. Be wordy.

7. Leave out essential details.

8. Use insincere flattery or flowery terms.

9. Use threats — ever!

10. Get mixed up on the name, the number or the con-
tents of the bill.

11. Write letters/emails of criticism or request only.

12. Forget to write a thank you letter.
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Correct Salutations to Use When 
Contacting Elected Officials
I. City and County Officials

B. Mayor

1. Writing: The Honorable (full name)
   Mayor
   City of (city)
   City Hall
   Address, if known
   City, State and ZIP

   Dear Mayor (last name):

2. Speaking: “Mayor (last name)”

C. City Council
1. Writing: The Honorable (full name)
   Council Member
   City Council
   City of (city)
   City Hall (and address, if  
   known)
   City, State and ZIP

   Dear Councilman/  
   Councilwoman (last name):

2. Speaking: “Councilman/Councilwoman  
   (last name)”

D. County Judge
1. Writing: The Honorable (full name)

 County Judge
 County Courthouse
 Address, if known
 City, State and ZIP

 Dear Judge (last name):
2. Speaking: “Judge (last name)”

D. County Commissioners
1. Writing: The Honorable (full name)

 County Commissioner
 Precinct No.   
 County Courthouse (and  
 address, if known)
 City, State and ZIP

 Dear Commissioner (last name):

2. Speaking: “Commissioner (last name)”

NOTE:	 The correct closing for all of the above letters is: 
“Sincerely yours.”

II.	 State	Officials
A. Governor
1. Writing: The Honorable (full name)

  Governor’s Office
  P.O. Box 12428
  Austin, Texas 78711

  Dear Governor (last name),

2. Speaking: “Governor (last name)”

B. Lt. Governor
1. Writing: The Honorable (full name)

  Lt. Governor’s Office
  P.O. Box 12068
  Capital Station
  Austin, Texas 78711

  Dear Lt. Governor (last name),

2. Speaking: “Lt. Governor (last name)”

C. Speaker of the House
1. Writing: The Honorable (full name)

  Speaker
  Texas House of Representatives
  P.O. Box 2910
  Austin, Texas 78768-2910

  Dear Speaker (last name),

2. Speaking: “Mr./Madam Speaker”

D. State Senator
1. Writing: The Honorable (full name)

Texas Senate
P.O. Box 12068 — Capital  
Station
Austin, Texas 78711

Dear Senator (last name),

2. Speaking: “Senator (last name)”

E. State Representative
1. Writing: The Honorable (full name)

Texas House of Representatives
P.O. Box 2910
Austin, Texas 78768-2910
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Dear Representative (last name),

2. Speaking: “Representative (last name)” 

NOTE:	The correct closing for all the above letters is: 
“Sincerely yours.”

III. National Officials
A. The President
1. Writing: The Honorable (full name)

President of the United States
The White House
Washington, D.C. 20500

Dear Mr./Madam President:

2. Speaking: “Mr./Madam President” or
  “President (last name)”

B. The Vice President
1. Writing: The Honorable (full name)

Vice President of the United States
Executive Office Building
Washington, D.C. 20501

Dear Mr./Madam Vice President:

2. Speaking: “Mr./Madam Vice President” or
“Vice President (last name)”

C. Senator
1. Writing: The Honorable (full name)

  The United States Senate
  Washington, D.C. 20510

  Dear Senator (full name):

2. Speaking: “Senator (last name)”

D. Representative
1. Writing: The Honorable (full name)

U.S. House of Representatives
Washington, D.C. 20515

Dear Representative (last name):

2. Speaking: “Congressman (last name)”

E. Member of the Cabinet
1. Writing: The Honorable (full name)

Secretary of (Cabinet Agency)
Washington, D.C. 20520

Dear Mr./Madam Secretary:

2. Speaking: “Mr./Madam Secretary” or
  “Secretary (last name)”

NOTE: The correct closing for a letter to the President is: 
“Very respectfully yours.” The correct closing for all other 
federal officials noted above is: “Sincerely yours.”

How to Make Friends and  
Influence Legislation
This outline is for the information of members who have 
occasional or frequent contacts with elected officials by at-
tending a session, hearing or other meeting.

Your contact as a PTA member is a continuing contact to 
build a permanent friendly relationship. The impression of 
you held by the legislator can affect our current and future 
program.

SB Senate Bill
HB — House Bill

SCR Senate Concurrent Resolution
HCR — House Concurrent Resolution

SJR Senate Joint Resolution
HJR — House Joint Resolution

SCS Senate Committee Substitute
HCS — House Committee Substitute

The difference between joint resolutions, concurrent resolu-
tions and bills are discussed under “Types of Legislation” 
in the State Government section of this guide. All three are 
handled the same as far as procedure in the legislature is 
concerned except that:

•	 Joint resolutions deal with amendments to the State 
Constitution and do not require the Governor’s signa-
ture. 

•	 Bills provide for a new law or repeal or amend an exist-
ing law. 

•	 Concurrent resolutions are an expression of opinion 
or procedure of the legislature that do not affect the law 
and do not require the Governor’s signature.

Preparation (before arriving in Austin)
I. Read “How a Bill Becomes a Law.”

II. Read who the chairmen and members of the 
important committees are. (See legislative commit-
tee list.)

III. Know PTA legislative priorities. (Attempt to learn
the answers to as many of the following questions 
as possible.)
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A. Who introduced it?
B. What party support does it have? 

Democrat? Republican? Bipartisan?
C. What interests support it?
D. What interests oppose it?
E. To what committee was it referred?
F. Is it a new bill? If not, when was it 

introduced previously? By whom?
G. Has it had a public hearing? If so, who 

testified: Pro? Con?
H. Has there been a commission set up to

study it? If so, what were the recommenda-
tions?

NOTE:  Texas PTA Governmental Consultant will 
meet with you before representing yourself on 
behalf of Texas PTA to assist you with testimony 
and procedure. 

Purpose

1. To express the position of the PTA on a particular sub-
ject in order to influence the legislator’s position.

2. To share information and to obtain information.

3. To express appreciation for a favorable vote or special 
help.

4. To solidify friendship and respect for the PTA, which 
will gain future support for our priorities.

Diplomacy
1. Remember that most legislators are sincere, hard-working 

individuals and are entitled to the respect due an elected 
official.

2. Know the committees on which your legislator serves and 
something about his hometown interests. 

3. Have in mind the facts on your primary point of discussion.

4. Let your legislator talk fully. Listen appreciatively to all 
jokes and stories.

5. Know previous contacts the PTA has had with this legislator 
and express appreciation for previous assistance given PTA 
measures.

6. Know several other measures in which he has had a part 
and on which you can comment favorably. However, try to 
avoid spending too much time discussing legislation that is 
not a PTA concern.

7. Do not get into an argument. Express appreciation for the 
opportunity of hearing his point of view.

8. Remember, you are representing a nonpartisan association.

The Legislator Questions You

1. If you do not have the answer to a question on the sub-
ject, admit it, but write the question down and assure 
him that you will get the answer for him. Be sure to 
follow through.

2. If the legislator asks for PTA support of a measure he is 
interested in but which is not a part of PTA’s position, 
explain how our resolutions adopted at state and na-
tional conventions are used as the basis for our legisla-
tive concerns.

REMEMBER: When representing the PTA, you are 
expressing the PTA point of view even though you, person-
ally, may not agree with the PTA position.  We speak as a 
united voice, for a united cause. 
 

National Government
The government of the United States represents, serves 
and protects the American people at home and in foreign 
countries.

The three branches of the United States government — ex-
ecutive, legislative and judicial — are usually represented 
by the president, Congress and the Supreme Court. Gener-
ally speaking, the president enforces the laws that Congress 
passes and the Supreme Court interprets these laws if any 
question arises.

The United States government makes and enforces laws, 
collects taxes, provides services for the people, protects 
individuals and their property and works for national and 
international security. But it is noted for the way it encour-
ages the people to take part in government, seeks to protect 
the rights of the people from the government itself and 
assures the self-government of the states. Abraham Lincoln 
described the United States government in his Gettysburg 
Address as being “of the people, by the people, for the 
people.”

State Government
Introduction
The structure of state government in Texas was developed 
in the Constitution of the Republic of Texas, prior to join-
ing the United States, and was adopted by the new state 
in 1876. The state Constitution is essentially the same, 
although it has been amended over 200 times.

State government controls the types of state and local taxes 
that may be collected; licenses, trades, programs and pro-
fessions; protects rights; and sets the legal framework for 
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the family — marriage, divorce, child support and adop-
tion laws. The State Legislature establishes the policies and 
budgets affecting most governmental programs in the state.

Composition of the Texas Legislature

The Texas Legislature is composed of 150 representatives, 
elected every two years, and 31 senators, half of whom are 
elected every two years for a four-year term. The election 
takes place on the first Tuesday in November of even num-
bered years. The districts from which the representatives 
and senators are elected are determined every ten years, 
based upon the population census. The district boundaries 
are established so that approximately the same number of 
people is in each district, in line with the one-man, one-vote 
principle.

Representatives must be: at least 21 years of age, citizens 
of the United States, qualified electors of the state and 
residents of the district from which they are elected. Sena-
tors must be: at least 26 years of age, citizens of the United 
States, qualified electors of the state and residents of the 
state for five years, with the last year of residence in the 
district from which they are elected.

When vacancies occur in a legislative district, the Governor 
shall call for an election to fill the vacancy.

Leadership and Committees

The Lieutenant Governor is the presiding officer of the Sen-
ate. The Senate also elects a president pro-tempore, who 
presides in the absence of the Lieutenant Governor. The 
Speaker of the House, elected by the House, presides over 
the House of Representatives. The presiding officers make 
appointments to committees and assign bills to committees. 
They recognize legislators who wish to speak during debate 
on a bill and interpret the rules under which their house 
operates. The House speaker may vote on all questions. In 
the Senate, the Lieutenant Governor may vote only to break 
a tie. In carrying out these duties, those in leadership posi-
tions can have a great deal of influence over the progress of 
bills in the legislature.

In addition to the House and Senate leadership, other very 
powerful persons in the legislature are the chairmen of the 
House and Senate committees and subcommittees. This 
is because assignment to a committee is the only action, 
which must be taken on each of the several thousand pieces 
of legislation, which are introduced in each session of the 
legislature. After the legislation is assigned to committee, 
it is up to the committee leadership and members to deter-
mine whether the bill should be studied further, amended, 
rejected or passed.

It is very important, therefore, to make sure you have a 
good working relationship with the House and Senate lead-
ership and with the chairmen of the committees and sub-
committees which routinely deal with legislation pertain-
ing to the welfare and education of children. In the Texas 
Legislature, the committees which most often are called 
upon to study “children” legislation are:

• Senate Education Committee
• House of Representatives Public Education Committee

Texas Legislative Process

Regular sessions of the Texas Legislature begin on the 
second Tuesday of odd-numbered years and are limited to 
140 calendar days. Only the Governor may call a Special 
Session, which is limited to 30 days; however, the Gover-
nor may call additional Special Sessions. In addition, the 
only subjects that may be considered during the Special 
Session of the Legislature are those, which are proposed by 
the Governor.

Drafting of Legislation

Ideas for new laws come from many sources. The Gover-
nor, Lieutenant Governor, Speaker of the House, members 
of the Legislature and other government officials may pro-
pose laws. Suggestions also come from individual citizens, 
special-interest groups, newspaper editorials and public 
protests.

The main research arm of the Legislature is the Legisla-
tive Council. The staff of this Council is available to every 
member of the legislature to conduct research, do in-depth 
studies and draft legislation. Council staff is not available 
to the general public for research or bill-drafting purposes. 
The seventeen members of the Legislative Council, who 
oversee the work of the staff, are: the Lieutenant Governor, 
the Speaker of the House, five senators and ten representa-
tives.

The Legislative Budget Board (LBB) controls and holds 
central responsibility in the Legislature for development of 
the State Budget. The LBB, as it is usually called, devel-
ops the State Budget, after holding a series of hearings 
with each of the state agencies. The Governor’s Budget 
and Planning Office also develops its recommended state 
budget, which the Governor presents to the legislature dur-
ing the opening days of the session. However, traditionally 
it has been the LBB’s budget, which has been introduced in 
the legislature as the Appropriations Bill for state agencies 
and programs. The LBB is also responsible for reviewing 
all other bills, which require an appropriation (i.e., funding 
from the state treasury) in order to be implemented. Ulti-
mately, the LBB — which includes the House and Senate 
presiding officers — holds considerable power in the Texas 
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Legislature and usually controls the state budget as well.

The ten members of the Legislative Budget Board are:

HOUSE
• Speaker of the House

• Chair, Ways and Means Committee

• Chair, Appropriations Committee

• Two other House members

SENATE

• Lieutenant Governor

• Chair, Finance Committee

• Chair, State Affairs Committee

• Two other Senate members

Introduction of Legislation

Any member of the legislature may introduce legislation. 
Bills may be pre-filed, usually beginning in November 
before the session begins in January, or they may be filed 
during the opening days of the legislative session. The 
Texas Constitution states that bills, which are filed after 
the session begins, must be filed during the first 30 days of 
the session. However, since 1930 the Texas Legislature has 
routinely passed a “simple resolution” extending this to 60 
days after the session begins.

There are exceptions to the above. For example, local bills, 
emergency appropriations and emergency matters submit-
ted by the Governor are not included in this time limitation. 
In addition, if a 4/5 vote to suspend the rules is passed, then 
a bill may be introduced after the deadline.

The other main rule, with respect to introduction of legisla-
tion, is that appropriations bills must originate in the House 
of Representatives. All other bills may originate in either 
house. Both the House and Senate sponsors of a bill will 
often agree to introduce their version of a bill around the 
same time in order to increase its chances of passage, but 
this mainly happens when there is broad support for the 
legislation, or a least widespread interest in it.

Often it is wise for a legislator to pre-file a bill. This 
process is legally considered the same as if the legislation 
were filed once the session began. By pre-filing the bill, the 
legislator gives citizens, staff, lobbyists and the rest of the 
legislature the opportunity to thoroughly review the legisla-
tion before the rush of the session begins. If the legislation 
addresses a very controversial matter, the legislator may 
choose to wait until the last opportunity possible to file the 
bill, hoping that by then it will not get widespread public 
attention.

Types of Legislation

There are two main types of legislation introduced in the 
Texas Legislature: bills and resolutions. There are currently 
three main types of “bills” and three types of “resolutions” 
developed by the legislature. They are as follows:

Types of Bills:

1. Local Bills — Bills limited to a specific geographic 
area of the state (e.g. local governmental units such 
as cities, towns, counties, school districts, precincts, 
special districts, etc.)

2. Special Bills — These are directed toward select, spe-
cial individual or entity (e.g. toward blind, but not other 
disabled persons).

3. General Bills — All other bills are “general” bills.

Types of Resolutions:

1. Simple Resolution — These address issues which only 
relate to the originating house. They are used for some 
of the following purposes: establishing rules of that leg-
islative chamber; public recognition of an individual; 
appointment of officers and staff of that chamber; and 
so forth.

2. Concurrent Resolution — These resolutions deal with 
matters of concern to both the House and Senate and 
must be passed by both chambers before they can be 
enacted. Issues often dealt with in concurrent resolu-
tions are: time and place of adjournment of the legisla-
tive session; urging the U.S. Congress to take a specific 
action; the calling of joint sessions of both chambers; 
and requests for information for state agencies.

3. Joint Resolutions — Like concurrent resolutions, joint 
resolutions deal with matters of importance to both the 
House and Senate. However, these resolutions only 
deal with matters of great importance to both bod-
ies, such as proposing a State Constitutional amend-
ment. Joint resolutions addressing state Constitutional 
Amendments require a 2/3 vote of both houses for 
passage and are not subject to veto by the Governor. 
All other joint resolutions — including federal Consti-
tutional Amendments require a simple majority vote of 
both houses for passage.

It should be noted that with respect to ratification of a 
federal Constitutional Amendment, House rules state that 
a “joint” resolution is to be used; Senate rules are silent on 
the issue. Therefore, when Texas passed the Equal Rights 
Amendment, for example, a concurrent instead of a joint 
resolution was used since the final version originated in the 
State Senate.
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Before either bills or resolutions are passed, however, they 
are usually amended. Amendments may be made in com-
mittee, subcommittee or during full house consideration of 
the measure. There are two main types of amendments:

1. Simple Amendments — These are usually used when 
there needs to be a simple addition or deletion of a let-
ter, work, phrase or page of a bill or resolution.

2. Substitute Amendments — This is a total rewrite of 
the entire original bill or resolution and replaces the 
original legislation. Substitute amendments are often 
used when markup of the legislation becomes so cum-
bersome that it is easier to simply rewrite the original 
bill. This procedure is also used when the intent of the 
legislation is fairly acceptable, but the manner in which 
it is worded is not.

Steps to Enactment

The various steps, which are followed from introduction to 
passage of legislation, are outlined in the “Steps in Passing 
a Bill”. Summarized below are the major steps.

• Action by Committee — The first step toward 
passage of a piece of legislation is assignment of the bill to 
a committee. As was previously pointed out, the presiding 
officers in the House and Senate are responsible for as-
signing a bill to a particular committee for study. Since the 
committee to which a bill is assigned holds all control over 
the bill’s future at that point, it is critical for the sponsor of 
the bill to get the bill assigned to a committee which will be 
sympathetic to its intent. The committee chairman controls 
most of the decision-making on assignment of the bill to 
a subcommittee for further study, whether to hold a public 
hearing on the bill — thereby giving it widespread public 
attention and possibly support — and so forth. In addition, 
a very strong committee chair is sometimes successful in 
protecting a bill from a multitude of amendments, which 
might injure the original intent of the legislation.

 Another reason committees of the legislature are so impor-
tant is because they often have larger and more highly spe-
cialized staff available to research the issues studied by the 
committee. Since around 3,600 bills and several hundred 
resolutions are introduced in each 140-day session of the 
legislature, it is obvious that relatively few are studied in 
great depth. In fact, most bills die “in committee” because 
they are assigned to the committee and then never acted 
upon. Those bills, which do have the support and interest 
of the committee leadership and members, are assigned to 
specific persons on the committee staff for further study.

 Many of the legislature’s standing committees also have 
subcommittees, and accompanying staff, to work on 
in-depth studies of legislation. It is up to the committee 

leadership, however, as to whether legislation is kept in the 
full committee, or referred to the subcommittee for study. 
Referral to subcommittee can be either a positive or nega-
tive move. For example, if the subcommittee has fairly 
weak leadership and members, then the recommendation 
from the subcommittee on the bill may in effect kill it. 
However, if the subcommittee has strong leadership, its 
recommendation strongly enhances the chances for passage 
of the legislation.

Finally, it is important to note that from time to time 
the legislature establishes certain “special” and “select” 
committees. These usually are short-term, without voting 
powers over legislation, and serve mainly for the purpose 
of making recommendations to the Legislature on specific 
matters of concern. Sometimes these special committees 
are referred to as “Interim Committees”, which means that 
they hire staff to assist them in researching a particular 
issue during the period when the legislature is not in its 
140-day, biennial session. Recommendations coming out of 
these committees are usually given a lot of serious con-
sideration in the following and subsequent sessions of the 
legislature.

• Floor Action — After legislation is approved by 
subcommittee and then by committee, it goes to the full 
House or Senate for consideration. Since this is actually the 
first time that all members of the House or Senate chamber 
— whichever is considering the bill — have an opportu-
nity to express their views on the legislation, there is often 
lengthy debate on the floor at this stage of the bill’s life. 
Usually a series of amendments are offered on the floor and 
each is often discussed before being voted upon. Many bills 
are voted down at this point in the process. The ones, which 
pass, however, are then sent to the other house for consid-
eration in the same manner. Eventually, both houses must 
approve the exact same wording of the legislation before it 
can be sent to the governor for signing into law.

• Conference Committee — If both the House and 
Senate cannot agree on the wording of a particular bill, 
but have little disagreement on its primary intent, then a 
House/Senate Conference Committee is appointed by the 
leadership in each chamber to work out the details of the 
bill. Once agreeable language is developed, both the House 
and Senate then must approve it before it can be sent to the 
Governor for signature.

• Action by the Governor — The Governor must 
sign all bills and joint resolutions, except for state Constitu-
tional Amendments. His signature is not required on simple 
and concurrent resolutions, since they usually deal strictly 
with legislative matters that do not affect the general pub-
lic. If the Governor vetoes a bill or joint resolution, how-
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ever, then it is sent back to the Legislature with a message 
as to why it was vetoed. A 2/3 vote by both the House and 
Senate is needed to override the veto, and thereby pass the 
legislation into law without the Governor’s signature.

• Action by the State Comptroller — Before ap-
propriations bills can be sent to the Governor for signature, 
they must first be approved by the State Comptroller, who 
says whether state funds are available to be spent for the 
appropriation measure. If the comptroller says that funds 
are not available, the appropriation bill is sent back to the 
House and Senate. Both houses must then either trim the 
measure to meet available funds or pass it over the Comp-
troller’s “red tag” by a 4/5 vote of both houses.

Implementation of The Legislation

Once a bill passes the legislature, is signed by the Governor 
and has been published, the directions in the bill still need 
to be carried out. The bill assigns the responsibility to a 
state agency to implement a new or revised program, and to 
the courts and law enforcement officials to implement civil 
and criminal laws.

Often the state agencies need to develop or modify admin-
istrative rules to implement a new law. There is a proce-
dure for publication and notice of hearings on proposed 
administrative rules in the Texas Register. Oral and written 
testimony is taken on the proposed rules. Following the 
modifications made as a result of the reactions received on 
the proposed rules, the administrator or the board respon-
sible for that agency will declare the administrative rule 
to be final. When the “final rule” is published in the Texas 
Register, it carries the force of law.

Steps In Passing a Bill
1. After the preliminary business of opening a session, 

the presiding officer (the Speaker in the House and the 
Lt. Governor in the Senate) calls for the introduction 
of bills. While a bill may be introduced in either the 
House of Representatives or the Senate, this description 
assumes introduction in the House.

The Bill Is Introduced

2. Any member may file a bill with the Clerk of the 
House.

First Reading

3. The House Clerk assigns a number to the face of the 
bill and reads the bill by title only (this is called the 
first reading).

The Bill Is Sent to Committee

4. The presiding officer refers the bill to the proper com-
mittee.

Hearings Are Held By the Committee

5. In committee, the bill is read and discussed. Public 
hearings are held so that both the proponents and op-
ponents may express themselves.

Bills Are Voted Upon In Committee and Reported 
to Floor

6. The committee may report the bill (a) do pass, (b) do 
not pass, (c) do pass with amendment or (d) draft a 
substitute bill and return it to the House or it may take 
no action.

On Perfection, Debate Takes Place on the Bill At 
Second Reading

7. After hearing the recommendations of the committee, 
the full House of Representatives takes over to decide 
what to do with the bill. The members all have the right 
to make speeches and suggest further amendments. At 
this time a bill may be (a) postponed, (b) passed, (c) 
defeated, (d) amended and passed, (e) amended and 
defeated or (f) tabled and postponed indefinitely. To be 
perfected a majority of the House is required, a quorum 
being present.

Third Reading and Final Passage

8. The bill is then read a third time and taken up for final 
passage. The vote of all House members is taken and if 
more than half the total membership vote favorably, it 
is declared passed; 76 votes are required.

The Bill Goes to the Senate, First Reading

9. The Chief Clerk of the House of Representatives then 
delivers the bill to the Senate.

Referral to Committee

10. Usually, on the next legislative day, the bill is referred 
to a Senate standing committee.

Senate Committee Hearings

11. In committee the bill is read and discussed. Public hear-
ings are held so that both the proponents and opponents 
are given an opportunity to express their views.

The Senate Committee Reports on the Bill

12. The committee may report the bill (a) do pass, (b) do 
not pass, (c) do pass with amendment or (d) draft a 
substitute bill or take no action.

On Perfection, Debate Takes Place on the Bill At 
Second Reading

13. After hearing the recommendations of the committee, 
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the full Senate takes over to decide what to do with the 
bill. The members all have the right to make speeches 
and suggest further amendments. At this time a bill may 
be (a) postponed, (b) passed, (c) defeated, (d) amended 
and passed, (e) amended and defeated or (f) tabled and 
postponed indefinitely. To be perfected a majority of 
the Senate is required, a quorum being present.

Third Reading and Final Passage

14. The Senate then brings the bill up for third reading and 
final passage. It can be amended. A majority (that is, at 
least 16 votes) is required for final passage.

Conference Committee Irons Out House & Senate 
Differences

15. If the house, in which the bill originated, does not 
concur in amendments added by the other house, the 
bill must be sent to conference committee for settling 
differences. 
 
The conference committee consists of members from 
each of the two houses (usually five each). It is its job 
to try to reach a common understanding acceptable to 
both houses. 
 
If both houses accept the conference committee report, 
the bill is ready to be signed by the presiding officers of 
each house.

Speaker of House and President of Senate Sign 
Bill

16. The bill must then be signed by the presiding officer of 
each of the two houses in open session and delivered to 
the Governor that same day.

The Bill Goes to the Governor For His Consider-
ation And Signature

17. The Governor has 10 days to consider a bill and shall 
return it to the house of its origin with his approval or 
accompanied by his objections. If the Governor ap-
proves the bill, it shall become a law. 
 
When the legislature adjourns, the Governor may return 
any bill within 20 days with his approval or reasons for 
disapproval.

The Veto

18. In case of veto by the Governor, if the legislature still 
wants the bill to become a law in spite of the veto, each 
of the two houses will have to repass the bill by two-
thirds vote of its total membership, i.e., 21 senators and 
100 representatives will be needed to override the veto.

Whenever the Governor Fails to Return A Bill

19. Whenever the Governor fails to return a bill, within the 
period provided by the Constitution, the bill becomes 
law as if he had signed it.

Bill Is Returned By Governor

20. When the legislature is in session, the Governor returns 
a bill to the house of its origin. If the legislature is not 
in session, a bill is returned to the Secretary of State.
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The Legislative Process in Texas
This diagram displays the sequential flow of a bill from the time it is introduced in the House of Representatives to final 
passage and transmittal to the Governor. A bill introduced in the Senate would follow the same procedure in reverse.

The Legislative Process in Texas
This	diagram	displays	the	sequential	flow	of	a	bill	from	the	time	it	is	introduced	in	the	House	of	Representatives	to	final	
passage and transmittal to the Governor. A bill introduced in the Senate would follow the same procedure in reverse.
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Chapter 26. Parental Rights and 
Responsibilities
Sec. 26.001. PURPOSE.

 (a) Parents are partners with educators, admin-
istrators and school district boards of trustees in their 
children’s education. Parents shall be encouraged to 
actively participate in creating and implementing edu-
cational programs for their children.

 (b) The rights listed in this chapter are not 
exclusive. This chapter does not limit a parent’s rights 
under other law.

 (c) Unless otherwise provided by law, a board 
of trustees, administrator, educator or other person 
may not limit parental rights.

 (d) Each board of trustees shall provide for 
procedures to consider complaints that a parent’s right 
has been denied.

 (e) Each board of trustees shall cooperate in 
the establishment of ongoing operations of at least one 
parent-teacher organization at each school in the dis-
trict to promote parental involvement in school activi-
ties.

Sec. 26.002. DEFINITION. In this chapter, “parent” 
includes a person standing in parental relation. The 
term does not include a person as to whom the parent-
child relationship has been terminated or a person not 
entitled to possession of or access to a child under a 
court order.

Sec. 26.003. RIGHTS CONCERNING ACADEMIC 
PROGRAMS.

 (a) A parent is entitled to:

  (1) petition the board of trustees desig-
nating the school in the district that the parent’s child 
will attend, as provided by Section 25.033;

  (2) reasonable access to the school 
principal, or to a designated administrator with the 
authority to reassign a student, to request a change 
in the class or teacher to which the parent’s child has 
been assigned, if the reassignment or change would 
not affect the assignment or reassignment of another 
student;

  (3) request, with the expectation that 
the request will not be unreasonably denied;

   (A) the addition of a specific 
academic class in the course of study of the parent’s 
child in keeping with the required curriculum if suf-
ficient interest is shown in the addition of the class to 
make it economically practical to offer the class;

   (B) that the parent’s child be 
permitted to attend a class for credit above the child’s 
grade level, whether in the child’s school or another 
school, unless the board or its designated representa-
tive expects that the child cannot perform satisfactorily 
in the class; or

   (C) that the parent’s child be 
permitted to graduate from high school earlier than the 
child would normally graduate, if the child completes 
each course required for graduation; and

  (4) have a child who graduates early as 
provided by Subdivision (3)(C) participate in gradua-
tion ceremonies at the time the child graduates.

 (b) The decision of the board of trustees con-
cerning a request described by Subsection (a)(2) or (3) 
is final and may not be appealed.

Sec. 26.004. ACCESS TO STUDENT RECORDS. A 
parent is entitled to access to all written records of a 
school district concerning the parent’s child, including:

(l) attendance records;

(2) test scores;

(3) grades;

(4) disciplinary records;

(5) counseling records;

(6) psychological records;

(7) applications for admission;

(8) health and immunization information;

(9) teacher and counselor evaluations; and

(10) reports of behavioral patterns.

Sec. 26.005. ACCESS TO STATE ASSESSMENTS. 
Except as provided by Section 39.023(d), a parent is 
entitled to access to a copy of each state assessment 
instrument administered under Section 39.023(a), (b), 
or (c) to the parent’s child.

Sec. 26.006. ACCESS TO TEACHING MATERIALS.

 (a) A parent is entitled to:
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  (1) review all reading materials, text-
books and other teaching aids used in the classroom of 
the parent’s child; and

  (2) review each test administered to the 
parent’s child after the test is administered.

 (b) A school district shall make teaching mate-
rials and tests readily available for review by parents. 
The district may specify reasonable hours for review.

Sec. 26.007. ACCESS TO BOARD MEETINGS.

 (a) A parent is entitled to complete access to 
any meeting of the board of trustees of the school dis-
trict, other than a closed meeting held in compliance 
with Subchapters D and E, Chapter 551, Government 
Code.

 (b) A board of trustees of a school district 
must hold each public meeting of the board within the 
boundaries of the district except as required by law or 
except to hold a joint meeting with another district. 
All public meetings must comply with Chapter 551, 
Government Code.

Sec. 26.008. RIGHT TO FULL INFORMATION 
CONCERNING STUDENT.

 (a) A parent is entitled to full information re-
garding the school activities of a parent’s child except 
as provided by Section 38.004.

 (b) An attempt by any school district employee 
to encourage or coerce a child to withhold information 
from the child’s parent is grounds for discipline under 
Section 21.104, 21.156, or 21.211, as applicable.

Sec. 26.009. CONSENT REQUIRED FOR CERTAIN 
ACTIVITIES.

 (a) An employee of a school district must ob-
tain the written consent of a child’s parent before the 
employee may:

  (1) conduct a psychological examina-
tion, test or treatment, unless the examination, test or 
treatment is required under Section 38.004; or

  (2) make or authorize the making of a 
videotape of a child or record or authorize the record-
ing of a child’s voice.

 (b) An employee of a school district is not re-
quired to obtain the consent of a child’s parent before 
the employee may make a videotape of a child or au-

thorize the recording of a child’s voice if the videotape 
or voice recording is to be used only for:

  (1) purposes of safety, including the 
maintenance of order and discipline in common areas 
of the school or on school buses;

  (2) a purpose related to a co-curricular 
or extracurricular activity; or

  (3) a purpose related to regular class-
room instruction.

Sec. 26.010. EXEMPTION FROM INSTRUCTION.

 (a) A parent is entitled to remove the parent’s 
child temporarily from a class or other school activ-
ity that conflicts with the parent’s religious or moral 
beliefs if the parent presents or delivers to the teacher 
of the parent’s child a written statement authorizing 
the removal of the child from the class or other school 
activity. A parent is not entitled to remove the parent’s 
child from a class or other school activity to avoid a 
test or to prevent the child from taking a subject for an 
entire semester.

 (b) This section does not exempt a child from 
satisfying grade level or graduation requirements in 
a manner acceptable to the school district and the 
agency.

Sec. 26.011. COMPLAINTS. The board of trustees of 
each school district shall adopt a grievance procedure 
under which the board shall address each complaint 
that the board receives concerning violation of a right 
guaranteed by this chapter.

Sec. 26.012. FEE FOR COPIES. The agency or a 
school district may charge a reasonable fee in accor-
dance with Subchapter F, Chapter 552, Government 
Code, for copies of materials provided to a parent 
under this chapter.
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The 74th Legislature passed SB 1, the Texas Education Code, which 
includes a chapter on parental rights and responsibilities. As stated 
in this chapter, a parent has the right to do the following:

• petition the board, designating which school in the district the child  
will attend;

• request a class change for the student;

• request the addition of a specific academic class if there is sufficient  
interest;

• request that a child who completes all required courses may graduate  
early and participate in graduation ceremonies;

• access ten different types of student records;

• review each test administered to the child (after it has been administered);

• access any meeting of the board of trustees (except an officially  
closed meeting or executive session, as allowed by law);

• disallow certain activities without parental consent, such as tape recording 
or videotaping a student (except for purposes of safety, for co-curricular  
or extracurricular activities, or for regular classroom instruction); and

• remove a child from a class that conflicts with the family’s religious  
or moral beliefs.
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Advocacy for Children and Youth
What you do to improve laws, policies and conditions on 
behalf of children is advocacy, whether in your community 
or at the state and federal levels. The PTA defines advo-
cacy as the act of mobilizing individuals and local units to 
work with the State and National PTA to spark changes in 
programs and policies that benefit children. 

This guide is meant to empower the PTA’s greatest strength 
— its members — with effective strategies and resources 
for advocacy. 

Setting the Stage for Advocacy

• How can PTA members begin to think as advocates? 

• How can members become involved in advocacy? 

• How do we generate enthusiasm for advocacy? 

• How do we convince our membership that “speaking 
out” for children is something ALL of us CAN do? 

We can . . .

• Provide awareness of current issues and the advocacy 
work others are doing to start people thinking about 
what they can do in their own community; 

• Share information from National PTA’s monthly e-
newsletter also available on their website at www.pta.
org; 

• Bring issues of state or national concern down to the 
local school or community level to generate interest 
and activity; 

• Provide advocacy training in small group sessions; 

• Keep members continually updated regarding issues to 
encourage advocacy; and

• Involve people who want to be involved in ways that 
allow them to use their special skills.

 

How Do We Do It? 

Choosing an Issue

Often there are more child-related issues than a PTA can 
effectively address. So, how do we decide where we will 
focus our advocacy efforts? First, we focus on an issue, not 
a problem. For example, crowded classrooms are a prob-
lem; the larger issue could be inadequate facilities or lack 
of funding for staff. Then we determine the following:

• Does this issue fit within PTA’s Mission and Purposes? 

• How does this issue concern young people in the 
school and/or community? 

• What is the desired outcome? 

• Can the issue be made understandable to those within 
and outside of PTA? 

• Is the issue winnable?

Researching the Issue

Know as much as possible about the background of the is-
sue. You can... 

• Find as many sources of information about the issue as 
possible; 

• Research the arguments both for and against; know 
who supports and opposes the issue; 

• Conduct surveys and opinion polls in the community. 

Organizing for Action

Policy makers and the general public listen if a large group 
of people speaks out. Organize your PTA members; reach 
out to include other community groups. An action plan that 
unites people behind an issue will include the following: 

• Goals that are both long and short term: Have a long-
range vision, but plan some activities that can be ac-
complished within a few weeks or months; 

• Knowledge of what is required in terms of money, time 
and commitment; 

• A list of groups that have the most to gain and the most 
to lose; 

• Targets — those people who can affect the outcome of 
the issue (school boards, legislators, voters, influential 
organizations); and

• Tactics that fit the goals and involve many people in a 
variety of activities. 

Developing the Plan

An effective advocacy campaign is built on activities and 
events that keep the PTA issue on the radar screen and 
cause people to pay attention to your cause. The following 
actions are key to the campaign: 

• Design a strong message. 

• Fit the message to your goals. 

• Make it understandable. 

• Reach out to your members. 

• Survey to find out how they feel. 

• Target newsletters and membership meetings to get out 
the message. 

• Reach out to the community. 
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• Conduct opinion polls to get a feel for community sup-
port/opposition. 

• Establish coalitions for broader outreach. 

Communicating with Lawmakers

Following are tips for working with policy makers if your 
issue is legislative: 

• Know your legislators. 

• Find out their committee assignments. 

• Know their background. 

• Know your legislators’ positions. 

• Examine their voting records. Get on their mailing lists. 

• Find out if they have a website. 

• Get acquainted with the legislators’ staff. 

• Know who handles specific issues. 

• Visit the staff in the district office. 

• Begin the lobbying process early. 

• Start before any bill appears in the legislature. 

• If your issue is already in a bill, know the bill name and 
number. 

• Communicate regularly. (See “Methods of Communi-
cation” found later in this section.)

 Using the Media

Taking your message to the public means using all the 
opportunities available in the media in the most effective 
manner. Some possibilities follow:

Newspapers. Consider press releases, news stories, 
press statements, letters to the editor, op-eds (opinion 
editorials). Get to know the editorial board as well as 
the reporters who cover the issues about which you are 
concerned.

Radio. Radio programming offers a variety of formats; 
consider news programs, call-in shows, and public 
service programs. Suggest your concern as a topic for a 
radio talk show or public service program. 

Television. This medium demands a visual presentation 
of your message. Consider action events, location for 
an interview, etc. Don’t overlook cable TV and public 
access channels. 

Cultivate relationships with media contacts and develop 
a trust level. Be concise, specific and factual when you 
discuss your ideas. Present details about the local impact of 
your concern. Serve as an information resource that can be 

relied on to have the most up-to-date, factual information 
concerning the issue at hand. 

Speaking in Public

Speaking publicly, whether in debate, as a panelist, or as 
spokesperson before a group, is the part of advocacy that 
causes the most concern for many people. A few tips can 
calm fears: 

• Prepare both content (what you’ll say) and delivery 
(how you’ll say it). 

• Know your audience; tell them what’s important to 
them. 

• Emphasize key points over and over. 

• Establish eye contact with the audience. 

• Use visual aids if appropriate. 

• Be brief. 

• In a debate, keep to the key issues. 

• Leave your opponents with their dignity intact. 

• Don’t make enemies in either victory or defeat. 

How the PTA Can Help

National PTA Public Policy Team provides help on legisla-
tive and advocacy issues and is headquartered in Wash-
ington, DC, where the staff analyzes federal legislative 
and regulatory issues and disseminates information to the 
volunteers. The office can be reached by e-mail at www.
pta.org.

Advocacy training is available through state PTA or Na-
tional PTA has the online	Advocacy	Toolkit for any member 
to access.

State PTAs have legislative chairs that stay informed on 
state and federal issues and provide guidance to volunteers 
in the legislative arena.

PTA Takes Action network is the PTA’s grassroots effort 
to affect federal policy. The network links PTA members to 
members of Congress. 

PTA Resources

National	PTA	Washington	DC	Office
1090 Vermont Avenue, N.W.
Suite 1200
Washington, DC 20005-4905
Phone: 202.289.6790
Fax: 202.289.6791
888.4.ALL.KDS (888.425.5537) 

National PTA website: www.pta.org; provides online 
information about PTA legislative.
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National PTA E-mail: info@pta.org 

National PTA Handbook outlines basic policies and pro-
cedures of the National PTA. 

OC	or Our	Children, the magazine of National PTA, 
contains information on advocacy and children’s legislative 
issues as well as general interest and PTA-related articles. 

National PTA sends out monthly website-based legislative 
updates, providing current information on legislative is-
sues, status of bills and suggested advocacy strategies. You 
must sign up to receive the updates or National PTA Action 
Alerts at www.pta.org 

State resolutions, position statements and legislative direc-
tives along with Records of retired PTA resolutions and 
positions are available in the Texas PTA Office.  

Online Advocacy Toolkit is used to train members in 
advocacy skills. It contains step-by-step information as well 
as visual aids. The training is available through state PTA 
offices and from National PTA board members. 

Testimonies given before Congress or regulatory agencies 
on behalf of National PTA are printed and distributed to 
state presidents, state PTA offices, members of the National 
PTA Board of Directors and Member-to-Member Network. 

National PTA Action Alerts are sent to the National PTA 
Board of Directors, state legislative chairs, Member-to-
Member Network, state PTA boards of directors and coun-
cil presidents. They are calls to action for these members to 
lobby legislators on issues of immediate concern. 

National PTA Legislative Conference is held annually in 
Washington, DC. It brings together selected state leadership 
to study legislative issues and provide education to legisla-
tors on specific concerns. 

State PTA Legislative Materials are developed in each 
state for specific use in dealing with state legislative struc-
ture, state legislators, lawmaking process and resources. 

Methods of Communication 

Letters, Postcards and Emails

Letters and emails not only alert policy-makers to your 
views, but they help educate members about issues and 
involve them in advocacy. Letters can be handwritten or 
typed and express an opinion in the writer’s own words. 
Emails should be reviewed for errors in spelling and gram-
mar. Avoid form letters if possible. 

When writing, give attention to the following: 

• Stick to one subject. 

• Be accurate. 

• Be polite and positive. 

• Show how the issue will affect the legislator’s constitu-
ents. 

• Explain what action you want to happen. 

• Give the PTA position. 

Phone Calls, Email, Faxes

Phone calls, email, and faxes are effective, especially when 
timing is critical and a policy maker’s support or vote is 
needed immediately. Following are tips for communicating 
your views:

• When phoning, ask to speak to the lawmaker or an aide 
who handles the issue. 

• When emailing or faxing, address the lawmaker or the 
aide. 

• Explain you are from the lawmaker’s district. 

• Give the bill number and name. 

• Explain why the issue is important to your PTA. 

• Ask the legislator to vote in your favor. 

• If phoning, record what was said. 

• If phoning, write down your speaking points in ad-
vance. 

Using a Telephone/Email Tree

A telephone tree increases the number of contacts with 
policy makers. This system allows a few lead callers to 
generate responses from a large number of PTA members. 
In a telephone tree system, lead callers have a list of mem-
bers who have agreed to make a call to their legislators. It 
is important to have reliable lead callers and accurate, brief 
information to pass along. 

Visits

Personal visits are a most effective way to communicate 
with policy makers. You may want to visit policy mak-
ers in pairs or small groups. Too large a group can prevent 
meaningful discussion. The following are tips for success-
ful visits:

• Schedule an appointment. 

• State who will be present for the appointment. 

• Draft an agenda and list the issues to be discussed. 

• If more than one person will be at the meeting, decide 
who will speak and on what issues. 

• Arrive on time. 

• Be open to questions. 
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• If you don’t know the answer, explain that you’ll get 
back with more information. 

• Ask how the lawmaker will vote on the issue. 

• After the visit, write a thank you note and repeat your 
position. 

Testifying before Policy Makers

Public testimony can be before a school board, a town 
council or state or federal legislators. Request in writing to 
testify, explaining why you want to speak and the perspec-
tive you would bring. Provide written testimony for filing 
with the group. You can expect to be limited in the amount 
of time you are allowed to speak. Oral testimony should be 
brief and have a central purpose and clear talking points. 
State the PTA’s position and how you want policy makers 
to respond. 

Follow-up

After expressing your views, whether in person or by letter, 
e-mail or fax, follow up on the legislator’s vote or action. 
Always send a thank you note if the vote or action was 
in your favor. A polite note expressing your disappoint-
ment if the policy maker was against your position is also 
necessary. Your appreciation can also be expressed in more 
public ways, such as writing letters to the editor of the local 
paper. 

IRS Rules on Lobbying by Nonprofit Organiza-
tions

National PTA is a 501(c)(3) organization and as such enjoys 
a tax-exempt public charity status (National PTA generally 
is not required to pay federal income taxes). Because of this 
status, donors to National PTA may deduct their contribu-
tions to the extent permissible under tax laws. To maintain 
its charitable status, National PTA may not campaign for 
or against candidates for federal, state or local public of-
fice. Specific rules also apply to the association’s lobbying 
activities and the amount of money that may be allotted to 
these lobbying activities. 

As permissible under federal tax laws, PTA members may 
engage in legislative activities on behalf of children and 
youth and may educate the general public and policy mak-
ers about officially adopted PTA positions and resolutions. 
As long as they remain strictly nonpartisan, PTA members 
may educate the general public about issues affecting 
children. PTA is allowed to attempt to influence legislation 
through lobbying efforts, but is constrained by the amount 
of money it may spend on those efforts. 

A charitable organization (such as PTA) is regarded as at-
tempting to influence legislation (lobby) if it does either of 
the following: 

• contacts or urges the public to contact members of a 
legislative body for the purpose of proposing, support-
ing or opposing legislation; or 

• advocates the adoption or rejection of legislation. 

Most state PTAs are also 501(c)(3) organizations and fol-
low the same IRS guidelines. 

See PTA Do’s and Don’ts as a quick guide to as-
sist in this area.
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Dictionary of Legislative Terms
act a measure, which has become law after being passed by both houses and approved by Presi-

dent or Governor, or passed over his veto.

action disposition of any question before the legislature.

adjourn to end a meeting, usually for a stated time only.

adoption approval or acceptance; usually applied to amendments or resolutions.

advise and consent confirmation by the Senate of certain appointees of President or Governor.

amendment an addition to a constitution (the United States Constitution or a state constitution); a change 
in any bill or document by adding, substituting or omitting a certain part before its final pas-
sage.

apportionment a division of the state into districts from which representatives are elected.

appropriation money set apart by formal action for a specific use.

bicameral a legislature consisting of two houses.

biennial occurring every two years; applied to the scheduled regular session of the legislature.

bill a proposed law introduced in either house during a session for consideration by Congress or 
the legislature.

  Private Bill — a bill for the benefit of one or a few individuals.

  Public Bill — a bill of broad general application.

bill analysis a synopsis consisting of background information, statement of purpose, section-by-section 
analysis and a summary of committee action for all bills reported out of committee.

bipartisan approved by two political parties or including representatives of two political parties.

bloc a group of legislators (not necessarily of the same party) working together to achieve a com-
mon goal.

by request phrase which may be added to legislator’s name when introducing a bill the legislator spon-
sors at request of constituent, an organization or agency.

calendar a legislative schedule; thus when a bill is reported from a committee to the House or Senate, 
it is placed upon a “calendar.” The House and Senate calendars are lists on which bills are 
recorded.

calendar days consecutive days on which legislature may be in session.

caption a concise statement of the subject of a bill; also referred to as a title.

carry-over bill legislation introduced in one year which may be considered for passage the following year 
without reintroduction. (This is federal only.)

casting vote the deciding vote the President of the Senate may cast in case of a tie vote in that chamber.

caucus a meeting of party members or special interest groups in a legislative body to determine the 
party’s stand on forthcoming issues.

censure a vote of condemnation or disapproval of the conduct of a member of Congress or the legisla-
ture. It carries with it no special punishment.

chair a traditional designation of the current presiding officer.

chubbing a planned group undertaking whereby members organize to delay a vote by parliamentary 
tactics.
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chief clerk an officer of the Senate or House responsible for the direction of the clerical staff and the 
preparation of daily and general publications.

cloture the process of closing the debate in a legislative body and bringing the matter under discus-
sion to a vote.

committee a group of members of a legislative body to which is assigned a special task.

  Standing Committee — a permanent committee set up to handle legislation in a certain field.

  Special (or Select) Committee — a temporary committee set up to handle a specific problem.

  Joint Committee — a committee representing both houses.

  Conference Committee — a joint committee of both houses whose function is to arrive at a 
single version of a bill that has passed the two houses in somewhat different form.

  Committee of the Whole — a whole legislative body turned into a committee for the purpose 
of suspending formal procedure and speeding its work.

committee report judgment of committee on particular bill. Committee report is usually crucial to life or death 
of a bill. Different states use different terms to indicate committee recommendation for a bill 
to fail: inexpedient to legislate, do not pass, unfavorable, adversely reported, etc.

companion bills identical bills introduced in each house for the purpose of expediting passage by substituting 
the one that passed one house first for the other.

confirmation approval by the Senate of appointments made by the President or Governor.

consent calendar schedule of bills on which there is general agreement that opposition is not anticipated.

constituent citizen residing within the district of an elected representative.

constitutional amendment a resolution affecting the United States or a state constitution which has been adopted by Con-
gress or the legislature, requiring an affirmative vote of the electorate to become effective.

contempt of Congress in law, disobedience to or disrespect of Congress.

contingent fund funds appropriated by the respective houses for members’ operational expenses.

convene to assemble the members of a legislative body.

discharge petition a paper signed by a majority of House or Senate members to remove a bill from a committee’s 
control.

district a geographical division of a state on the basis of population and in accordance with conditions 
laid down by Congress or the state legislature.

do pass the affirmative recommendations made by a committee in sending a bill to the floor for final 
vote.

election the process of choosing government officials by vote of the citizens.

  Primary Election — an election within a party to select its candidates for public office.

  Off-year Election — a local (not Federal) election.

  Special or By-Election — an election to fill an office vacated because of death or resignation.

enact to pass a law.

enacting clause a provision whereby each proposed law must be preceded by the phrase: “Be it enacted by the 
Legislature of the State of…”

engrossment the preparation of an exact, accurate and official copy of a measure passed by the house of 
origin containing the proper endorsements of said house and including insertion of all amend-
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ments; the measure is then forwarded to the other house for its consideration.

enrollment the preparation of an exact, accurate and official copy of a measure in the house of origin in 
its final form, with amendments adopted in the other house and concurred in by the initiating 
house or by a conference committee incorporated in the measure; the final and official copy 
shall contain the certification (determining the effective date of the measure), signature of the 
presiding officers of both houses and then forwarded to the President or Governor.

ex	officio the holding of a particular office by reason of holding another.

filibuster prolonged talking by a Senator or Senators for the purpose of delay, in the hope of forcing the 
majority to give up the proposal being debated.

fiscal	year a 12-month period at the end of which accounts are reckoned. Congress appropriates funds on 
the basis of our government’s fiscal year which begins on Oct. 1 and ends on Sept. 30.

floor a traditional description of the interior of either house; “floor action” describes the consider-
ation of measures by the entire membership of the respective chambers.

franking privilege a privilege accorded members of Congress to post “official business” mail without charge.

gerrymander to divide a state, county, etc., into election districts or other civil divisions in an unnatural and 
unfair way, to give a political party an advantage over its opponent.

H. R. in Congress used before a bill number, indicates that the bill originated in the House of Repre-
sentatives.

hearing a session of a Congressional or legislative committee at which supporters and opponents of a 
proposed measure are given an opportunity to express their views. 

  Closed hearing — a hearing barred to the public and the press.

hopper a box on the desk of the Clerk of the House where Representatives deposit the bills which 
they sponsor.

immunity a privilege enjoyed by members of Congress which exempts them from prosecution for any 
statement made in Congress.

impeachment a procedure to remove from office public officials accused of misconduct. In Congress, im-
peachment proceedings take place in the House of Representatives. The trial on the charge is 
held in the Senate.

interim the interval between regular sessions of the Congress or legislature.

journal the official chronological record of the proceedings of the respective houses; printed daily in 
pamphlet form and subsequently certified, indexed and bound at the close of each session.

lame duck an elected official whose term of office continues after he has failed to be re-elected.

lay on the table temporary postponement of a matter before the legislature, which may be brought up for con-
sideration by motion from the floor.

leave of absence motion by one member that another be granted permission to be absent during a session for a 
specified time and purpose.

legislative council a fact-finding, bill-drafting research agency for legislators.

legislative day day legislature is called to order.

lobby a group or person (lobbyist) seeking to present their views for the passage or defeat of a mea-
sure under consideration.

logrolling political slang for the practice whereby elected officials help one another to get their pet bills 
passed.
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lower house the House of Representatives.

majority more than half, or the group that controls a vote of that size.

  Absolute Majority — more than half of the entire membership of a voting body.

  Simple Majority — more than half the members present and voting at the moment.

minority less than half, or the group which controls only a minor fraction of the total vote in that body.

minutes accurate chronological record of the proceedings of a meeting.

motion a proposal on procedure or action presented to a legislative body.

nonpartisan free from party domination.

omnibus bill bill regarding a single subject which combines many different aspects of that subject.

override to set aside or annul, as to override a veto by the President (which requires a two-thirds vote 
in each house of Congress).

pairing a procedure for voting whereby two members may pair their vote by previous agreement; 
where two members are “paired” on a vote or series of votes, the member present agrees with 
a member who is to be absent that the member present will not vote but will be “present and 
not voting,” the pair must state for the record how they would have voted.

passage favorable action on a measure before the chamber.

patronage the control of appointive jobs by a political party in power.

per diem daily expense allowance granted elected officials and other official personnel.

petition formal request submitted by an individual, group or organization to individual members of the 
chamber as a whole.

point of order motion calling attention to a breach of order or rules.

point of order privilege statement by a member that his character or motives have been impugned and his refutation 
of the alleged charges; or a statement that the integrity of the proceedings has been called into 
question.

pork barrel the slang expression for Federal appropriations for local improvements which are actually 
political favors to local politicians or citizens.

prefiling filing of bills and other proposed legislation prior to the convening of the regular session of 
the legislature; such bills may be numbered and assigned to committees for pre-session study.

privilege	of	the	floor permission to view proceedings from the floor of the chamber rather than from the public gal-
lery; also access to the floor granted particular personnel or individuals for specific purposes.

procedure the rules and traditional practices of the legislature.

pro tempore or pro tem temporarily; literally, for the time. It is used particularly to apply to a temporary presiding of-
ficer of either the House or Senate.

quorum the number of members (usually more than half) required to be present in a chamber of a 
committee before business may be transacted.

ratification the act of approving an appointment or a treaty. The U.S. Constitution provides that all trea-
ties must be ratified by a two-thirds vote of the Senate; only a simple majority vote is required 
to approve the appointment of a public official by the President.

reading the presentation of a bill before either house by the recital of the caption of the bill; until 
passed a bill is in the process of first, second or third reading, which are specified stages in the 
enactment of a measure.
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reapportionment the redistricting of the state for election purposes.

reconsideration a motion which, when passed by the House, allows another vote annulling or reaffirming an 
action previously taken.

referendum the method by which a measure adopted by the legislature may be submitted to the electorate 
for popular vote.

rescind annulment of an action previously taken.

resolution a statement of opinion on a certain issue.

  Concurrent Resolution — passed by both houses but does not have the force of law.

  Simple Resolution — passed by one house only, without force of law.

  Joint Resolution (Congress) — passed by both houses and has the effect of law. It may be 
vetoed by the President.

  Joint Resolution (States) — the means by which the legislature amends the state constitution 
(most states require ratification by the voters). Also used in some states for a temporary mea-
sure which has the effect of law while in force.

rider an unrelated controversial measure attached to a bill in order to compel the President (or Gov-
ernor) to accept the bill with its rider or do without the bill. (The President cannot veto part of 
a bill.)

rule the procedure set down by the House Rules Committee for debate on a bill.

  Open Rule — permits the bill to be debated in full and amended from the floor.

  Closed Rule — bars any amendment from the Floor.

  “Gag” Rule — limits length of individual speeches during the debate of a measure. These 
rules are not used in the Senate.

rules the methods of procedure determined by the legislature at the beginning of a session.

S as used before a bill number, indicates the bill originated in the Senate.

Secretary of the Senate an officer of the upper house elected by the members to direct the clerical staff and be of gen-
eral assistance to the presiding officer in administrative and procedural matters.

senatorial courtesy a custom in the U.S. Senate of withholding approval of nominations for appointive officers in 
the various states which are opposed by the Senators of those states. Should a conflict arise 
between the President and a Senator over an appointment in the Senator’s state, the Senate is 
expected to support the view of the Senator.

seniority rule the custom that provides that the chairman of a committee shall be the person who has the 
longest record of service on the committees.

sergeant-at-arms an officer of the House and the Senate charged with maintaining order and carrying out the 
directives of the presiding officers or the members.

session period during which the Congress and legislature meets.

  Joint Session — a meeting attended by both chambers.

  Executive Session — a meeting of a committee or other legislative body that is closed to the 
public and the press.

sine die adjournment “without day” being set for reconvening; final adjournment of the legislative 
body. (Pronounced SIGN-ee DIE-ee.)

Speaker presiding officer of the House of Representatives.
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special order matter of business set for a special designated time and day regardless of its place on the cal-
endar.

statutes the compilation of all enacted bills.

stopping the clock the practice of extending the hour of final adjournment on the last day of a session in order to 
complete clerical duties of the session; no votes or action may be taken by either house.

substitute bills bills usually drafted by a standing committee to replace an original bill in need of extensive 
amendment. Substitute bills may also be proposed on floor. unanimous consent agreement 
to approve minor bills or to take certain procedural actions unless some member voices an 
objection.

unicameral legislature with one house. Nebraska is the only state with a unicameral legislature.

upper house the Senate.

veto action by the President refusing to approve a bill passed by Congress.

  Pocket Veto — the process by which the President prevents a bill passed by Congress at the 
end of a session from becoming law. Ordinarily, a bill unsigned by the President becomes 
law ten days after it has been passed by Congress, if Congress is still in session. However, if 
Congress adjourns before the ten days are up, the bill dies unless the President signs it. Thus 
he “puts it in his pocket” to veto it.

  Item (Line) Veto — power of Governors to veto selected items in the appropriations bill.

voce vote (Viva Voce Vote) a vote by which members of Congress respond orally by “ayes” or “nays.” (Pronounced VIE-
vuh VOE-see)

  Teller Vote — vote is tabulated numerically (not by names). Tellers (clerks) count the number 
of Congressmen voting without recording their names.

  Roll Call Vote — the alphabetical calling of the names of the members to determine each vote 
on a measure.

Whip an official of the majority or minority party in Congress whose task is to have members of his 
party present for votes on important measures.
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Officer/Chair Name: 
(Nombre de Oficial/Presidente de Junta)

Position:
(Posición)

Year: 
(Año)

Reproduce as needed for the appropriate number of goals.
(Se puede reproducir para metas adicionales.) 

Responsibilities/-
Duties: 
(Responsabilidades)

Committee 
Members: 
(Miembros del Comité)

Goal:
(Meta) 

Evaluation Process:
(Proceso de Evaluación)

Specific Action Steps 
(Proceso Especifico de Acción) 

Start Date 
(Fecha de Empiezo) 

Completion Date 
(Fecha de Terminación) 

Budget
(Presupuesto)

Resources: 
(Recursos)

PLAN OF WORK
(Plan de Trabajo) 
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CALENDAR

June National PTA Convention

July Summer Leadership Seminar

July Texas PTA Annual Meeting held in conjunction with Summer Leadership 
Seminar (odd-numbered years)

September Texas PTA Connection Day

September 1 Fall deadline for submission of proposed legislative positions and resolu-
tions to Texas PTA

September 30 Early-bird membership reporting date

October 15 “Active” status membership reporting date

November Emerging Leaders Academy application deadline (online only)

December 1 Membership increase reporting date

December 1 Texas PTA student scholarship application deadline (online only)

January Texas Legislative Session begins (odd-numbered years)

January 15 Deadline for advancing Reflections entries to be received by Texas PTA

January 15 Texas PTA faculty scholarship application deadline (online only)

February Rally Day at the Capitol (odd-numbered years)

February Texas PTA Family Engagement Conference and Annual Meeting (even-
numbered years)

March 15 Spring award membership reporting date

April Statewide Reflections Award Ceremony

April 30 Spring deadline for submission of proposed legislative positions and resolu-
tions to Texas PTA

May 1 Report newly-elected officers to Texas PTA

May 15 Local and Council PTA awards submissions deadline (online only)

May 31 Texas Legislative Session ends (odd-numbered years)
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NATIONAL PTA

1250 N. Pitt Street
Alexandria, Virginia 22314
Phone: 1-800-307-4PTA
Fax: (703) 836-0942
Email: info@pta.org
Website: www.pta.org

TEXAS PTA
7600 Chevy Chase Drive
Building 2, Suite 300
Austin, TX 78752
Phone: 1-800-TALK-PTA
Fax: (512) 332-9326
Email: txpta@txpta.org
Website: www.txpta.org

TEXAS PTA OFFICERS

President
president@txpta.org

President-Elect
presidentelect@txpta.org

Secretary
secretary@txpta.org

Treasurer
treasurer@txpta.org

Vice President Field Service
vpfs@txpta.org

Vice President Leadership
vpl@txpta.org

Vice President Membership
vpm@txpta.org

Vice President Programs & Resources
vppr@txpta.org

TEXAS PTA DIRECTORS-AT-LARGE

Pierr Castillo
pcastillo@txpta.org

Frances Fass
ffass@txpta.org

Lee Guerra
lguerra@txpta.org

Fred Henley, J.D.
fhenley@txpta.org

Dr. Sylvia Reyna
sreyna@txpta.org

Neil Shelby
nshelby@txpta.org

Dr. Greg Smith
gsmith@txpta.org

Membership Chair
membershipchair@txpta.org

Parent Education Programming Chair
parentedprogrammingchair@txpta.org

TEXAS PTA STATE OFFICE DEPARTMENTS

Communications
communications@txpta.org

Finance
accounting@txpta.org

Member Services
membership@txpta.org

Programs and Resource Development
programs@txpta.org

CONTACTS

June National PTA Convention

July Summer Leadership Seminar

July Texas PTA Annual Meeting held in conjunction with Summer Leadership 
Seminar (odd-numbered years)

September Texas PTA Connection Day

September 1 Fall deadline for submission of proposed legislative positions and resolu-
tions to Texas PTA

September 30 Early-bird membership reporting date

October 15 “Active” status membership reporting date

November Emerging Leaders Academy application deadline (online only)

December 1 Membership increase reporting date

December 1 Texas PTA student scholarship application deadline (online only)

January Texas Legislative Session begins (odd-numbered years)

January 15 Deadline for advancing Reflections entries to be received by Texas PTA

January 15 Texas PTA faculty scholarship application deadline (online only)

February Rally Day at the Capitol (odd-numbered years)

February Texas PTA Family Engagement Conference and Annual Meeting (even-
numbered years)

March 15 Spring award membership reporting date

April Statewide Reflections Award Ceremony

April 30 Spring deadline for submission of proposed legislative positions and resolu-
tions to Texas PTA

May 1 Report newly-elected officers to Texas PTA

May 15 Local and Council PTA awards submissions deadline (online only)

May 31 Texas Legislative Session ends (odd-numbered years)
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Texas PTA is committed to providing our volunteer leaders across the state with the knowledge and skills they 
need to be successful in their role within PTA.  Access to quality educational resources is a key component in 
supporting this success, as well as continuing to build strong Local and Council PTAs.
 
FOUNDATIONS
FOUNDATIONS courses provide a broad overview of “what” PTA is, and share important information that 
every PTA leader should know.  In addition to the courses offered for all board members, Texas PTA has also 
created a series of brief FOUNDATIONS courses that provide general information for many Local PTA board 
positions.  It is important to note that these position-specific courses are not meant to be comprehensive training, 
rather a quick review of each position for newly-elected or prospective nominees.  Other than FOUNDATIONS: 
Leader Orientation, all FOUNDATIONS courses are web-based presentations and will debut in Summer 2013.

ALL BOARD MEMBERS
• Council PTA                 

Board Orientation
• Inclusiveness
• Leader Orientation
• Local PTA                     

Board Orientation

POSITION SPECIFIC
• Arts in Education
• Communications
• Environmental Awareness
• Fundraising
• Healthy Lifestyles
• Historian
• Legislative Action

• Membership
• Parent Education Programs
• Parliamentarian
• President
• Secretary
• Treasurer
• Volunteer Coordinator

BASICS
The BASICS series contains detailed information to support volunteer leaders in their specific board position.  
Texas PTA strongly encourages every board member to attend a BASICS course for their own position, as well 
as any other related positions.

BASICS courses are currently available for face-to-face presentations during Summer Leadership Seminar and 
through your Council PTA or Area PTA, as well as scheduled web-based trainings hosted by Texas PTA.  In 
addition to the training presentation, all BASICS courses have a companion Resource Guide and Quick Start 
Guide.  These guides are available for free download from the Texas PTA website or for purchase through Texas 
PTA’s online store.  Courses marked with an asterisk (*) will debut in Summer 2013.

• Arts Education*
• Communications*
• Environmental Awareness*
• Fundraising*
• Healthy Lifestyles*

• Legislative Action
• Membership
• Parent Education / Programs
• Parliamentarian
• President

• Secretary
• Treasurer
• Volunteer Coordinator*

SPOTLIGHTS
PTAs have many unique programs, processes and responsibilities as healthy, thriving non-profits.  SPOT-
LIGHTS courses offer an in-depth review of some of these most important and recurring PTA functions.

SPOTLIGHTS courses are available during Summer Leadership Seminar and through on-demand, web-based 
presentations hosted by Texas PTA.  Courses marked with an asterisk (*) will debut in Summer 2013.

• Bylaws and Standing Rules*
• Conducting a Meeting

• Financial Reconciliation*
• Nominations and Elections

RESOURCES
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NOTES
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